
Joint Occupational Health & Safety Committee Meeting Minutes 

 
 

Name of 
Committee:  Faculty of Education JOHSC 

Worker Co-Chair: Frederick Brown 
Employer Co-Chair: Jean Galvani 

 

Date:  August 7, 2025 
Time: 9:00 am – 10:00 am 

Location: Rm 313, Scarfe Building, and Zoom 
 
 
AGENDA: 

1. Roll Call 
2. Determination of Quorum 
3. Approval of Previous Joint Occupational Health and Safety Committee (JOHSC) 

Meeting Minutes 
4. Additional Agenda Items, Review Actionable Items from Local Safety Team (LST) 

Minutes & Approval of Agenda 
5. Review Centralized Accident/Incident Reporting System (CAIRS) report of 

Accidents/Incidents 

6. Review Workplace Safety Inspections (including any changes to equipment, machinery or 
work processes that may affect the health or safety of workers) 

7. Review Education and Training 
8. Ongoing Business – Status of Action Items 
9. JOHSC Formal Recommendation Letters & Regulatory Inspections 
10. New and Other Business 
11. Next Meeting 
12. Meeting Adjournment 

 
 

1. ROLL CALL 
Worker Representatives Association/Union Work Location Present Regrets Absent 

Frederick Brown CUPE 116 Scarfe EDCP ☐  ☐ 
Carl Luk AAPS PCN EDST  ☐ ☐ 
Kay Mun CUPE 2950 Scarfe ECPS  ☐ ☐ 
Megan Wilson CUPE 2950 PCN LLED ☐  ☐ 
Yvonne Li CUPE 2950 Scarfe PDCE  ☐ ☐ 
Maryam Danaei Ababin AAPS Scarfe LDDI ☐  ☐ 
Gladys Ling (A) CUPE 2950 Scarfe TEO ☐ ☐ ☐ 
Miyuki Konishi CUPE 2950 Scarfe TEO  ☐ ☐ 
Dr. Douglas Adler (A) FA Scarfe EDCP ☐ ☐ ☐ 
Connie Choi (A) CUPE 2950 Contiuing Studies Building ELI ☐ ☐ ☐ 
Kumi Arrano (A) CUPE 2950 Contiuing Studies Building ELI  ☐ ☐ 

 
 
 



1. ROLL CALL 
Employer Representatives Work Location Present Regrets Absent 

Jean Galvani Scarfe DNSO  ☐ ☐ 
Halton Lin OSB KIN  ☐ ☐ 
Holly-Kate Collinson-Shield PCN EDST  ☐ ☐ 
Lu Tian Scarfe TEO  ☐ ☐ 
Maliha Jannat PCN LLED  ☐ ☐ 

 
1. ROLL CALL 

Resources/Guests Work Location Present Regrets Absent 
Teela Narsih SRS ☐  ☐ 
Eve Neesham-Grenon (A) SRS  ☐ ☐ 
Shruti Asokan DNSO  ☐ ☐ 

Vanessa Law (A) DNSO ☐ ☐ ☐ 
*(A) – Alternate member  
 

2. DETERMINATION OF QUORUM 
a. A minimum of 4 members; 
b. Worker representatives (faculty and staff workers who do not exercise managerial functions) and employer representatives (management workers who 

exercise managerial functions); 
c. At least half of the members must be worker representatives; 

Is there quorum for this meeting 
* If quorum is not met, the meeting does not qualify as a monthly meeting. The monthly meeting will need to be rescheduled within 
the same month. 

Yes 
 

 

No 
☐ 

 
3. APPROVAL OF PREVIOUS JOHSC MEETING MINUTES 
(Statement to indicate minutes of previous meeting have been read & acknowledged and to record any corrections to it) 
Move to adopt minutes.  Moved by: Lu Tian  Seconded by: Halton Lin 

Are the minutes approved? Yes 
 

No 
☐ 

 
4. ADDITIONAL AGENDA ITEMS & APPROVAL OF AGENDA 

Place actionable items under Accident/Incident Investigation, Safety Inspections, Correspondence, New Business etc. as applicable and assign proper item # 
for further discussion/action. 
  No actionable items noted 

Is the agenda approved?  Yes 
 

No 
☐ 



 
6. REVIEW OF WORKPLACE SAFETY INSPECTIONS  (including any changes to equipment, machinery or work processes that may affect the health or safety of 

workers) 
Distribute inspection checklist(s) and report(s) for meeting and use this table to record discussion and new recommendation(s) 
  No actionable items noted 

Item # 
(Use Inspection #) Priority Action Plan 

(Actions Taken/Need to be taken) Assigned To Follow up:  
Date Pending Status 

- - There are no Workplace Safety Inspections to review, for August 2025. - - - 

 

5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:  
See attached incident report: 
- Monthly Incident List & Statistical Summary Report (For any general CAIRS information that requires discussion or action, please record under “New 

Business” e.g. make note of trends etc. Any incident-specific items and follow up requests are to be listed below) 

(* See Legend at end for Priority and Status Codes) 

Item # 
(Use CAIRS Incident ID # and 

Incident Date) 

Priori
ty 

Action Plan 
(Actions Taken/Need to be taken) Assigned To Follow up:  

Date Pending Status 

137580 2025-07-15 C 

Incident re: art installation on Neville Scarfe Stairway 
- There's an art installation along the stairs from basement to third floor of 

the Scarfe building that consists of wool threads of multiple colors being 
tied along the railing.  

- Someone tied one thread across the stairs at the first step, on the day of 
the incident. A worker coming down the stairs saw it & informed the 
Facilities Coordinaor. A photo was taken for documentation and the thread 
was cut and removed. 

- The individual responsible for the action has not been identified. 
 

N/A N/A N 

7. REVIEW OF EDUCATION AND TRAINING  
Item # 

(ED-yy/mm/dd-01) Priority Action Plan 
(Actions Taken/Need to be taken) Assigned To Follow up:  

Date Pending Status 

ED-25/05/01-01 C 

Training of New Committee Member 
 
Update – August 2025 
- Maryam was unable to attend this meeting. 
- Miyuki will be registering for Part 1 of the training. 
- Connie & Kumi have completed Part 1 of the training, and are waiting to 

enrol in Part 2. 
ACTION: Updates on status of training to be provided at next meeting. 

Maryam, 
Miyuki, Connie 

& Kumi 
September 2025 IP 



* ED – Education and Training 
 

8. ONGOING BUSINESS – Status of Action Items 

Original Item # Priority Action Plan 
(Actions Taken/Need to be taken) Assigned To Follow up:  

Date Pending Status 

NB-25/05/01-01 C 

Annual General Inspections (June 2025) 
 
Update – August 2025 
- The Annual General Inspections have been completed.  
- The report has been finalized and uploaded to the JOHSC SharePoint. 
 
July 2025 
- Inspection of the Teacher Education Office area has been completed by 

Fred & Lu. 
ACTION: Further updates to be provided at the next meeting 
 
Refer to previous meeting minutes for additional details 
 

N/A N/A C 

 
9.  JOHSC FORMAL RECOMMENDATION LETTERS & REGULATORY INSPECTIONS (e.g. WorkSafeBC) 

Item # 
(use Recommendation or 

Report #) 
Priority Discussion and/or Action Items Date of Issue Date to be 

Completed Status 

IR 202516973081A E 

Expiry of a variation of the Workers Compensation Act 
- On July 4, 2025, a WorkSafeBC Prevention Officer spoke by phone with a 

UBC representative regarding the expiry of a previously approved variation 
under Section 32(1)(a) of the Workers Compensation Act, which allowed a 
customized structure for the university’s JOHSCs. 

- The variation expired on March 30, 2025. The officer advised that UBC 
must submit a renewal request with supporting documentation if it wishes 
to continue with the existing committee structure.  
 

N/A N/A N 

 
July 2025 
- Maryam has to complete Part 1, the online training portion. 
ACTION: Update on status of  training to be provided at the next meeting 
 
Refer to previous meeting minutes for additional details 
 



9.  JOHSC FORMAL RECOMMENDATION LETTERS & REGULATORY INSPECTIONS (e.g. WorkSafeBC) 

IR 202519654053A E 

Inspection report re: Incident at Sage Catering 
- On July 7, 2025, a WorkSafeBC Officer issued an inspection report in 

response to an incident at Sage Catering involving a worker who fell from a 
ladder and required medical treatment. 

- The officer contacted the employer by phone following the report of the 
incident. The employer is required to submit a copy of the preliminary 
investigation as soon as it is completed, and to submit the full investigation 
within 30 days of the incident.  
 

N/A N/A N 

IR 202518189109A E 

Inspection follow-up report 
- This follow-up report was issued in relation to a previous inspection (IR 

#202518189070A) at the UBC Dairy Education and Research Centre in 
Agassiz, to verify that the employer had identified all confined spaces in 
the workplace and confirmed whether entry is required. 

- An employer representative provided an updated map and associated 
documentation confirming that all known confined spaces have been 
assessed. 
 

N/A N/A N 

IR 202513986115A E 

Review of employer’s response to bullying and harassment complaint 
- On July 15, 2025, a WorkSafeBC Officer contacted a UBC representative to 

review the employer’s response to a reported bullying and harassment 
complaint. The purpose of the call was to assess whether the employer 
followed its established procedures for investigating bullying and 
harassment as required under the Workers Compensation Act. 
 

N/A N/A N 

 
* REC – Recommendation Letter *IR – WorkSafeBC Regulatory Inspection 
 
10. NEW & OTHER BUSINESS 

Item # 
(NB-yy/mm/dd-01) Priority Action Plan 

(Actions Taken/Need to be taken) Assigned To Date to be 
Completed Status 

NB-25/08/07-01 E 

Understanding Your Safety Role at UBC 
- All members of the UBC community, including students, faculty, staff, and 

volunteers, have a role to play in supporting the University’s Safety Accountability 
structure.  

- UBC has developed a new resource, Understanding Your Safety Role at UBC, to 
help clarify these responsibilities and how they contribute to our broader safety 
culture.  

N/A N/A N 

https://srs.ubc.ca/health-safety/understanding-your-safety-role-at-ubc/


10. NEW & OTHER BUSINESS 

NB-25/08/07-02 E 

Safety Day Voting for Awards 
- The survey to vote for your top two JOHSCs and LSTs is now available via this 

voting link. The survey will be available until Wednesday, Sept 3rd.  
 

N/A N/A N 

NB-25/08/07-03 E 

Safety Day Registration 
- Safety Day has been closed but you can sign up for the Waitlist. There is a very 

high chance of getting into the event as there are always cancellations.  
- If you can no longer attend Safety Day, please complete the same survey to 

cancel your spot, so it can be offered to those on the waitlist. 
- Please note: the Waitlist and Cancellation survey use the same form. 
 

N/A N/A N 

NB-25/08/07-04 E 

Tsunami Information Updated 
- Tsunamis are powerful ocean waves most commonly caused by large 

earthquakes, landslides or volcanic eruptions.   
- Visit the Emergency Management webpages to learn more about Tsunami 

notification zones, alerts and preparedness guidance.   
 

N/A N/A N 

 
 
 
 
 
 

 

10. NEXT MEETING 
Date: September 4, 2025 
Time: 9:00 – 10:00 am 
Location: Hybrid; In-person (SCRF 313) and via Zoom 

 
11. MEETING ADJOURNED 
Time: 9:20 am 

 
 

 
 
 
 
 
 
 
 

https://ubc.ca1.qualtrics.com/jfe/form/SV_1NYEXhfBrun20vA
https://ubc.ca1.qualtrics.com/jfe/form/SV_bDibOnAKSJKSo0m
https://ubc.ca1.qualtrics.com/jfe/form/SV_bDibOnAKSJKSo0m
https://srs.ubc.ca/emergency/emergency-response/take-action/#tsunami


LEGEND 
 

PRIORITY: STATUS:  
A Critical/Life threatening/high probability  N New 
B Urgent/moderate probability of re-occurrence R Repeat 
C Important/low probability of re-occurrence C Complete 
D Reminders IP In Progress 
E Information RF Referred forward 

 

 

 
Monthly Distribution and Posting of Approved Meeting Minutes (Required): 
• Responsible VP 
• Responsible Managing Director/Dean 
• All JOHSC members 
• Internal Communications Person 
• Safety & Risk Services ubcsafety.committee@ubc.ca 
• Posted on any Safety Bulletin Boards (if applicable)
 

mailto:ubcsafety.committee@ubc.ca
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