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 Joint Occupational Health & Safety Committee Meeting Minutes   

Name of 
Committee:  

Energy & Water Services Joint Occupational 
Health & Safety Committee 

Worker Co-Chair: Kevin Shillitto (Chair) 

Employer Co-Chair: Zach Danyluk 
 

Date:  August 14th, 2025 
Time: 12:30 – 2:00PM 

Location: CEC main meeting room 
 
AGENDA: 

1. Roll Call 
2. Determination of Quorum 
3. Approval of Previous Joint Occupational Health and Safety 

Committee (JOHSC) Meeting Minutes 
4. Additional Agenda Items (e.g., RMS co-chair email), & Approval of 

Agenda 
5. Review Central Accident/Incident Reporting System (CAIRS) report of 

Accidents/Incidents 
• Monthly Incident List & Statistical Summary Report 

6. Review Workplace Safety Inspections (including any changes to equipment, 
machinery or work processes that may affect the health or safety of workers) 

7. Review Education and Training 
8. Ongoing Business – Status of Action Items 
9. JOHSC Recommendation Letters (Correspondence) 
10. New and Other Business 
11. Communications 
12. Positive Safety Influencers 
13. Take 5  
14. Next Meeting 
15. Meeting Adjournment 

 
EWS-JOHSC Evaluation Goals 
The following areas/goals of growth have been identified: 

• Begin construction on BRDF Loading Bay Traffic Improvement project. 
• Establish an initiative to encourage JOHSC members to take safety courses on WPL. 
• Locate and purchase software to enable easy checking for up-to-date Safety Data Sheets for chemicals used at EWS. 
• Obtain grant funding to facilitate a group effort to enhance the lobby garden.  This will reinforce safety tips (e.g. proper lifting), aid in 

mental health and act as a team-building exercise. 
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1. ROLL CALL 
Worker Representatives Association/Union Work Location Present Regrets Absent 

Brennan Sekora (Alt.) CUPE 116 CEC – Administrative Areas ☐ ☒ ☐ 
Kevin Shillitto (Co-Chair) CUPE 116 CEC – Administrative Areas ☒ ☐ ☐ 
Paul Salikin (Alt) AAPS CIRS 4th Floor ☒ ☐ ☐ 
Colin Mingus AAPS CIRS 4th Floor ☐ ☒ ☐ 
Robert Schwarz (Alt.) CUPE 116 CEC – Electrical Trades ☐ ☒ ☐ 
Scott Stevens CUPE 116 CEC – Electrical Trades ☐ ☒ ☐ 
Esteban Arratia CUPE 116 CEC – Mechanical Trades ☒ ☐ ☐ 
Joel Daley (Alt.) CUPE 116 CEC – Mechanical Trades ☐ ☒ ☐ 
Vacant IOUE 115 CEC & BRDF – Millwright ☐ ☒ ☐ 
Erik Fischer (alt) IOUE 115 CEC & BRDF – Shift Engineer ☐ ☒ ☐ 

 
Employer Representatives Work Location Present Regrets Absent 

Jason Rako (Alt.) CEC & BRDF (Alt) ☐ ☒ ☐ 
Clay Mullen CEC & BRDF  ☒ ☐ ☐ 
Russell Neal CEC–Trades ☒ ☐ ☐ 
Vacant CEC – Administrative Areas ☐ ☐ ☐ 
Vacant (Alt.) CEC – Administrative Areas ☐ ☐ ☐ 
Zach Danyluk (Co-Chair) CIRS – EPI ☒ ☐ ☐ 
Julie Pett (Alt. Co-Chair)  CIRS – EPI ☐ ☒ ☐ 

Resources/Guests Work Location Present Regrets Absent 
Richard Hugli Minute Taker ☒ ☐ ☐ 
Kate Melkert SRS ☒ ☐ ☐ 

 
 

2. DETERMINATION OF QUORUM 
a. A minimum of 4 members; 
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2. DETERMINATION OF QUORUM 
b. Worker representatives (faculty and staff workers who do not exercise managerial functions) and employer representatives 

(management workers who exercise managerial functions); 
At least half of the members must be worker representatives; 
Is there quorum for this meeting? 
If NO, meeting re-scheduled for:  
* If quorum is not met, the meeting does not qualify as a monthly meeting. The monthly meeting will need to be 
rescheduled within the same month. 

Yes 
☒ 

No 
☐ 

 
3. APPROVAL OF PREVIOUS JOHSC MEETING MINUTES 
(Statement to indicate minutes of previous meeting have been read & acknowledged and to record any corrections to it) 
• Move to adopt minutes.  Moved by: Russell Neal Seconded by: Clay Mullen 
• Amendment made to minutes:   

Are the minutes approved? 
Yes 
☒ 

No 
☐ 

 
4. ADDITIONAL AGENDA ITEMS & APPROVAL OF AGENDA 
• Review of Inspection trends and state 

Is the agenda approved? 
Yes 
☒ 

No 
☐ 

  
5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:  
See attached incident report: 
• Monthly Incident List & Statistical Summary Report (make note of trends etc. For any general CAIRS information that requires discussion 

or action, please record under “New Business.” Any incident specific items and follow up requests are to be listed below) 
• CAIRS Trend Review 

(* See Legend at end for Priority and Status Codes) 
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5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:  
Item # 

(Use CAIRS 
Incident ID #) 

Priority Date Action Plan 
(Actions Taken/Need to be taken) 

Assigned 
To 

Follow up: 
Date 

Pending 

Status 

137410 C 23-Jun-
2025 

Description: While completing routine maintenance 
on Boiler #3, the worker was changing out spectacle 
blind when the top gasket sprung. When a gasket 
springs, it means the gasket has failed in place and it 
needed to be removed. The worker went to remove 
the sprung gasket and cut their right hand (2 fingers) 
on the sharp edges. 
 
Their right hand began bleeding at 2 places and the 
worker safed the area, stopped work and reported the 
incident to the manager on duty. First Aid came, 
dressed the wound and worker was able to go back to 
work. 
 
Root Cause: PPE not worn during procedure of 
removing the sprung gasket. 
 
Corrective Action: Look at incorporating cut-resistant 
gloves for this application. These gloves are easier to 
use and have a tighter fit. 

  C 

REVIEW E 10-Jul-
2025 

Review of CAIRS Reports between Jan-Jun 2025 (in 
comparison to Jan-Jun 2024) 
 
Submitted Reports: Increase by 3, however, these 
were Incident Only.  Medical and Time Loss reports 
remain the same. 
Top Accident Type: Fall on Same Level has increased 
(associated with inclement weather earlier in the 

  C 
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5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:  
year), overexertion has decreased and dropped off the 
top accident types, Rubbed, Abraded, Sharp contact 
has increased by 1 incident. 
Top Injury Type: Back strain and Abrasion were the 
top incident types this time last year, while Laceration 
and Contusion are the top two types this year 
(Fracture was 3rd, but this incident was not work 
related). A decrease in back strain injuries, dropping it 
off the top injury type list is positive! 
Primary Body Parts Injured: Fingers are the top body 
part injured this year which may indicate a need to 
review PPE used in processes/procedures. 
Top Contributing Factors:  
• Repetitive Motion has dropped off this list – 

continue to ensure tasks/duties are rotated to 
prevent repetitive motions. 

• Poor Communication was one of the top 4 
contributing factors this time last year and has 
dropped down on the list. 

• Planning Inadequate has increased by 1 incident 
(total of 3) which indicated the need to ensure 
procedures have been considered, plan for the task 
prior to performing the task, etc.  

• Limited Space has increased by 2 incidents (total of 
4) which can indicate the need to emphasize 
planning for a task, find alternative ways/tools to 
complete a task where possible  

• Awkward Load has increased by 2 incidents (3 
total) - this is a good opportunity to emphasize 
working a with a partner when possible, sharing 
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5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:  
the load with another worker, use equipment to 
assist where possible. 

Monthly Trend:  Incidents are occurring steadily 
through the year so far, with an increase in incidents 
between January - March related to inclement 
weather.   
 

137544 C 15-Jul-25 Fall on same level: 
Description: Worker exited parked vehicle, heading 
back to office for lunch.  While walking, worker 
acknowledged a co-worker driving by and failed to see 
the bollard.  Worker subsequently tripped on the 
bollard, falling forward onto the sidewalk and landing 
on the right forearm.  Worker's left hand abraded on 
the sidewalk, cutting the pinky finger. 
Root Cause:  This bollard was placed for a temporary 
project that has since been completed and should 
have been removed.  Personal distraction was a 
factor. 
Corrective Action Identified:  Remove bollard and 
return it SCWY. 
Estimated Completion Date:  2025-07-31 
 

RN Sept 2025 N 

 
6. REVIEW OF WORKPLACE SAFETY INSPECTIONS (including any changes to equipment, machinery or work processes that may affect the health or 

safety of workers) 
Attach inspection checklist(s) and report(s) to these meeting minutes and use this table to record discussion and new recommendation(s) 

6a. HAVE ALL INSPECTIONS BEEN SUBMITTED?   YES ☒ NO☐    Comments:  
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6. REVIEW OF WORKPLACE SAFETY INSPECTIONS (including any changes to equipment, machinery or work processes that may affect the health or 
safety of workers) 

6b. IS IT OCTOBER?     NO         if YES, review inspection trends and state in New Business  

Item # 
(GI- location- date-#) 

Priority Discussion/Comments/Recommendations Assigned 
To 

Follow up: 
Date 

Pending 

Status 

GI-SCWY-
25/06/xx C 

More potholes are forming due to neighboring irrigation system 
flooding across roadway to works yard. Need to address local 
drainage. 
Aug 2025: RN to follow-up 
July 2025: in progress 

RN August 2025 IP 

GI-BRDF-
25/05/02-1 E 

Lamp out on stairwell to boiler. 
Aug 2025: In progress 
July 2025: in progress 

JR August 2025 IP 

GI-BRDF-
25/05/02-2 E 

BERP has expired. 
Aug 2025: In progress 
July 2025: in progress  
June 2025: In progress 

JR October 
2025 IP 

GI-SCWY-
25/05/07-1 C 

Electrician’s sea-can door has slippery surface in front due to mud. 
Needs gravel 
Aug 2025: RN to follow-up 
July 2025: in progress  
June 2025: In progress 

RN August 2025 IP 

GI-SCWY-
25/05/07-2 C 

Add second First Aid Contact Information sign in designated area. 
Aug 2025: RH to work with KS to print and laminate a new sign 
July 2025: in progress  
June 2025: In progress 

RN August 2025 IP 

GI-CEC Trades-
25/08/14-01  At the time of inspection, electric bike present under rear stairwell 

“Floor 1, Stair 2”; against order of Fire Marshal.  KS September 
2025 N 

* GI- General Inspection  
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7. REVIEW EDUCATION AND TRAINING  
(General discussion, confirm all training is up to date, etc. For all actionable items please list below) 

Item # 
(ED-yy/mm/dd-01) 

Priority Discussion/Comments/Recommendations Assigned 
To 

Follow up: 
Date Pending 

Status 

ED-25/02/13-01 E Upcoming JOHSC Training 
 
 
Part 2A – September 18, 10:00am – 12:00pm 

Part 2A – September 23, 10:00am – 12:00pm 

Part 2 B – September 23, 1:30pm – 3:30pm  

Part 2 B – OCtober 02, 1:30pm – 3:30pm  June 2025: If any new 
members are approaching 6 months since joining the JOHSC and no new 
training sessions have been announced, notify Kate at 
kate.melkert@ubc.ca and training will be arranged for them. Esteban, 
and Robert will reach 6 months in October.  

SRS October 2025 IP 

  EWS JOHSC New Member Training 
Aug 2025: New Part 2 training schedule is posted for EB and RS 
July 2025: No new training.  
June 2025: EA has completed Part 1 
May 2025:  Rob has completed Part 1. Awaiting Part 2. Esteban has 
yet to start. 
April 2025: New members Esteban Arratia and Rob Schwarz have six 
months to complete training. 

   

* ED – Education and Training 
 

mailto:kate.melkert@ubc.ca
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8. ONGOING BUSINESS – Status of Action Items 
Original Item # 

 
Priority Action Plan 

(Actions Taken/Need to be taken) 
Assigned 

To 
Follow up: 

Date Pending 
Status 

NB-2024/07/11-
01 

B U Blvd by Wesbrook Mall Cyclist only lane: 
Aug 2025: On going construction. In progress 
July 2025: in progress  
June 2025: Repaving occurring soon. RN to contact Krista to include as 
part of project. 
May 2025: Talks have restarted with the better weather 
Apr 2025: No new updates.   
Mar 2025: A major Wesbrook Mall upgrade is happening with 
transportation departments in UNA / UEL / UBC to make traffic area 
improvements.  This will likely be the stimulus event for change. 
People making right turns can be risky for cyclists. RH to connect with 
Krista on possible solutions, such as delineators, road paint. 
Feb 2025:  No action can be taken until spring, it appears the plan is to 
improve the painted bike lanes when the weather is better. 
Jan 2025: Russell to investigate and get updated info on Municipal’s 
plans to rectify. 
Dec 2024: No update. Item tabled until spring when the roads are dry 
November 2024: No update 
October 2024: It was proposed to add advanced marking. Krista Falkner 
will put an SR to add markings.  
September 2024: Ongoing 
Aug 2024: RH connecting with Krista  

RN October 
2025 

IP 
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8. ONGOING BUSINESS – Status of Action Items 

 
NB-2024/08/08-

02 
C Clarification on Equipment Safe Procedures 

In relation to the WSBC Incident summary, the question is asked if 
there are lockout procedures included in the safe work procedures 
available for each stationary power tool (e.g. Bandsaw). 
Documentation on safe work procedures is key for WorkSafe and 
must be provided to workers for review and input. 
Aug 2025: In progress 
July 2025: in progress  
June 2025: In progress 
May 2025: In progress 
Apr 2025: Meeting occurred to discuss scope and boundaries.  Russ to 
get list of pertinent tools and generate safe work procedures.   
Mar 2025: Discussion meeting pending. 
Feb 2025:  All power tools to have proper lock out procedures, this is 
ongoing. 
Jan 2025: Russell to liaise with Kate to investigate 
Dec 2024: No update.  

RN/KM October 
2025 

IP 
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8. ONGOING BUSINESS – Status of Action Items 
November 2024: No new updates 
Oct 2024: No new updates 
Sept 2024: Ongoing 
Aug 2024: RH will connect with steamfitters to review. 

NB-22/07/14-02 C BRDF Fuel Delivery Traffic Control 
July 2025: Project Manager arranged meeting to review proposal with 
consultant, Director EWS, CM, JS and KS.  Railway crossing arms 
present an additional safety hazard with potential head injury of 
pedestrians.  Project to go ahead with increased signage, dependable 
flashing lights with sound, crossed yellow line painting (similar to 
outside firehalls) in delivery zone, sensory strips on sidewalks, as well 
as blocking / removal of short sidewalk on the east side of the road. 
 
Aug 2025: Consultant reports by EWS and PSG indicate the use of 
engineering controls only rather than admin controls (i.e. barriers and 
not TCPs). Information from these reports will form a risk assessment 
to be completed in interim. No updates yet 
June 2025: Municipal JOHSC have approved proposal. BRDF team have 
received TCP training as interim solution. TC risk assessment to be 
completed by BRDF staff. Jason is coordinating with a contractor to 
complete a risk assessment. 
May 2025: Planning is commencing on project 
Apr 2025: Municipal JOHSC submitted 21-day letter.  Meetings were 
held to discuss progress thus far and any further additions to project.  
Project scope was finalized and submitted by CM.  EWS JOHSC 
approved project scope.  KS to submit to Municipal JOHSC with a 
required response.  Project commencement is anticipated for summer 
2025. 
Mar 2025: Consultant has scope of work / budget submitted for 
approval.  Planned work start in June with completion in Aug.  
Municipal JOHSC to send a 21-day letter.  

JR/ALL August 2025 IP 
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8. ONGOING BUSINESS – Status of Action Items 
Feb 2025: New CAIRS report in with Municipal, as there appears to 
have been another near-miss incident.  KS discussed with Municipal 
JOHSC Co-Chair for suggestions / assistance to help accelerate this 
work.  Municipal JOHSC will be discussing this issue and reporting any 
near-misses in CAIRS.  Work appears to be starting soon.  CM reported 
that rumble strips were being installed and lights were in process of 
upgrade. 
Jan 2025: In progress.  No new updates. 
Dec 2024: Tactile strips to be installed. In PSG project queue. 
Nov 2024: KS met with traffic consultant. Detailed design to start. PSG 
to take lead in implementing options. Money is available. 
September 2024: KS spoke with PSG. PSG will contact consultants in 
next two weeks 
**Refer to previous August 2024 minutes for further history 

NB-2023/08/10-
05 

 

C SDS expiries. Need to validate at least annually that SDS are not 
expired. 
Aug 2025: Demos hoped to be scheduled in September when 
members return from vacation.  
July 2025:  Software is being validated by Kevin and Russ, should have 
more info for August. 
June 2025: KS will be contacting external vendors for hosted solution. 
In progress 
May 2025: SDS’ have been updated and confirmed, but a web hosted 
solution continues to be further explored. 
Apr 2025: Russ emailed and organized a collection of paper SDS’s.  Russ 
and Kevin are meeting with Val (SHCS) regarding an online database 
which compiles SDS’s. There is currently no campus wide, central SDS 
software. 
Mar 2025: Russ to investigate with SRS about software to be used 
Facilities-wide to ensure no superfluous work.  Next LST meeting will 
include request for volunteers. 

RN/KS October 
2025 

IP 
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8. ONGOING BUSINESS – Status of Action Items 
Feb 2025:  Russel to review.  He has been in contact with SRS for 
software implementation. 
Jan 2025: In progress.  No new updates. 
Dec 2024: In progress 
Nov 2024: RN working with ZD about subscription service. No further 
updates 
Oct 2024: EWS will look into a smaller pilot system to update SDS. 
Sept 2024: No new updates 
 
**Refer to previous minutes for further history 

NB-2024/06/13-
04  

C Job Safety Review (JSR)  
Aug 2025: Some items re: electrical equipment operations to be 
finalized 
July 2025:  Drafts are complete, work in progress. Jason will meet with 
Rosanna on July 18th to review outstanding edits for Thermal Plant JSR 
June 2025: Thermal plants require more time to complete 
May 2025: Trades have been completed. Thermal plants still to finalize. 
Apr 2025: in progress.  No new updates. 
Mar 2025: Being finalized by Jason Rako 
Feb 2025:  Rosanna is waiting for Russel to send final documents. 
Jan 2025: BRDF/CEC JSR is in progress. The rest are in final review 
stages.  Near completion.  
Dec 2024: In progress, waiting for I-A confirmation and JR's JSR. 
Nov 2024: JR working on JSR for BRDF. SRS working on coordination 
with I-A policy. 
Oct 2024: CMac to respond to email from SRS. For the rest of the 
submitted JSRs, SRS is waiting for clarification on I-A policies before 
sending them back to the respective groups. 
Sept 2024: SRS has received the updates from E&U. ECI & BMS to 
review and return to SRS 

All 
 

September 
2025 

IP 



 

Joint Occupational Health & Safety Committee 
Meeting Minutes 

 

 
14 | P a g e  

 

8. ONGOING BUSINESS – Status of Action Items 
Aug 2024: No updates. 
July 2024: JSRs have been shared to the heads. Updated JSRs yet to be 
received. 
June 2024: Managers to review and update JSR(s) as required. 
Reviewing the JSR with their team is recommended. Send updated JSR 
to Rosanna upon completion and prior to final sign-off.  

ED – Education and Training * GI- General Inspection      *NB – New Business 
 
 
 
 

9.  JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE) 
Original Item #  Priority Action Plan 

(Action/Taken/Need to be taken) 
Assigned to Follow up: 

Date Pending 
Status  

IR #202516973081A E Description:  
• On July 4, 2025, a WorkSafeBC Prevention Officer spoke by phone 

with a UBC representative regarding the expiry of a previously 
approved variation under Section 32(1)(a) of the Workers 
Compensation Act, which allowed a customized structure for the 
university’s Joint Occupational Health and Safety Committees 
(JOHSCs).  

• The variation expired on March 30, 2025. The officer advised that 
UBC must submit a renewal request with supporting documentation 
if it wishes to continue with the existing committee structure.  

• There were zero (0) orders issued to the University. 
JOHSC/LST General Learnings/Discussion Points:  
• Complete an annual review and update of the Terms of Reference 

to ensure they reflect current roles, responsibilities, and 
procedures.  

All September 
2025 

N 
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9.  JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE) 
• Post committee member names, recent minutes, and any applicable 

orders through SharePoint.  
• Encourage committee membership includes a representative from 

each employee group.    
IR #202519654053A E Description:  

• On July 7, 2025, a WorkSafeBC Officer issued an inspection report in 
response to an incident at Sage Catering involving a worker who fell 
from a ladder and required medical treatment.   

• The officer contacted the employer by phone following the report of 
the incident. The employer is required to submit a copy of the 
preliminary investigation as soon as it is completed, and to submit 
the full investigation within 30 days of the incident.  

• There were zero (0) orders issued to the University. 
JOHSC/LST General Learnings/Discussion Points:  
• Encourage everyone to report incidents and near misses into CAIRS 

within 48 hours of the occurrence so that a preliminary investigation 
can be completed within 48 hours as required by section 71 of the 
Workers Compensation Act  

• Reminder that incident investigations require a site visit that must 
be completed within 30 days, and include a detailed description of 
incident, unsafe conditions, contributors, causes, corrective actions, 
and the name of the participating worker representative.  

• Encourage refresher training on ladder safety, fall prevention, and 
inspection practices for equipment used to work at heights 

All September 
2025 

N 

IR #202518189109A E Description:  
• This follow-up report was issued in relation to a previous inspection 

(IR #202518189070A) at the UBC Dairy Education and Research 
Centre in Agassiz. The purpose of the visit was to verify that the 
employer had identified all confined spaces in the workplace and 
confirmed whether entry is required.  

All September 
2025 

N 
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9.  JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE) 
• An employer representative provided an updated map and 

associated documentation confirming that all known confined 
spaces have been assessed.  

• There were zero (0) orders issued to the University. 
JOHSC/LST General Learnings/Discussion Points: 
• A confined space is an enclosed or partially enclosed area with 

limited or restricted means of entry or exit. Although it is big enough 
for a worker to enter, it is not designed for someone to work in 
regularly.  

• If confined spaces exist within your area, review your confined 
space program. Key elements include identification, signage, 
training, entry procedures, and rescue planning. For further 
information, visit the SRS website and for assistance, please reach 
out to safety.risk@ubc.ca.  

• Promote the development and regular review of inventories for 
hazardous spaces, equipment, or processes.  

• Recommend that training matrices be reviewed to ensure workers 
are appropriately trained for the work they are expected to 
perform.   

• Encourage units to clearly assign supervisory responsibilities for all 
work and ensure supervisors have the necessary training to support 
safe execution of tasks.  

• Reinforce the importance of rescue and emergency planning. Where 
applicable, committees can encourage departments to document 
rescue procedures and complete drills that test response readiness.  

• Support discussions around hazard assessments and safe work 
procedures. When work processes or conditions change, 
assessments and procedures should be updated to reflect the new 
risks. 
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9.  JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE) 
IR #202513986115A E Description:  

• On July 15, 2025, a WorkSafeBC Officer contacted a UBC 
representative to review the employer’s response to a reported 
bullying and harassment complaint. The purpose of the call was to 
assess whether the employer followed its established procedures 
for investigating bullying and harassment as required under the 
Workers Compensation Act.  

• There were zero (0) orders issued to the University.  
JOHSC/LST General Learnings/Discussion Points:  
• Supervisors must ensure the health and safety of all workers by 

taking necessary steps to minimize or eliminate workplace bullying 
and harassment. Complaints must be thoroughly investigated and 
documented, with appropriate corrective actions taken to prevent 
recurrence. 

• All workers should contact their administrative head of unit, 
Union/Association representative, or Human Resources Advisor, as 
they lead these investigations and provide necessary guidance 
throughout the process. 

• Supervisors should provide ongoing training and education to 
ensure workers understand their rights and responsibilities 
regarding workplace bullying and harassment. 

• It is important to maintain confidentiality throughout the 
investigation process. Supervisors should offer support services 
(EFAP) to workers who are involved in or affected by harassment 
complaints  

• Refer to Bullying and Harassment for information on bullying and 
harassment 

All September 
2025 

N 

IR #202517748036A E Description:   C 
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9.  JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE) 
On May 29, 2025, a WorkSafeBC Officer conducted an inspection at the 
Chemistry A Building on the Vancouver campus following a spill 
involving a hazardous substance. 
• There were zero (0) orders issued to the University. 
JOHSC/LST General Learnings/Discussion Points: 
• Encourage everyone to report incidents and near misses into CAIRS 

within 48 hours of the occurrence so that a preliminary investigation 
can be completed within 48 hours as required by section 71 of the 
Workers Compensation Act 

• Reminder that incident investigations require a site visit that must 
be completed within 30 days, and include a detailed description of 
incident, unsafe conditions, contributors, causes, corrective actions, 
and the name of the participating worker representative. 

• All hazardous material spills must be handled using proper 
containment, cleanup, reporting, and use of appropriate PPE. Spill 
kits 

IR #202517748038A E Description: 
• This Inspection Report documents the receipt and acceptance of 

the employer’s preliminary incident investigation report relating 
to a hazardous chemical spill that occurred on May 29, 2025, in 
the Chemistry A Building. 

• There were zero (0) orders issued to the University. 
JOHSC/LST General Learnings/Discussion Points: 
• Encourage everyone to report incidents and near misses into 

CAIRS within 48 hours of the occurrence so that a preliminary 
investigation can be completed within 48 hours as required by 
section 71 of the Workers Compensation Act 

• Reminder that incident investigations require a site visit that 
must be completed within 30 days, and include a detailed 

  C 
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9.  JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE) 
description of incident, unsafe conditions, contributors, causes, 
corrective actions, and the name of the participating worker 
representative. 

• All hazardous material spills must be handled using proper 
containment, cleanup, reporting, and use of appropriate PPE. 
Spill kits should be stocked and accessible in areas where 
hazardous substances are used. 

      
* REC – Recommendation Letter 
 

10. NEW & OTHER BUSINESS 
• General discussion items (list actionable items below)  

 
Item # 

(NB-yy/mm/dd-01) 
Priority Discussion and/or Action Items Assigned To Date to be 

Completed 
Status 

NB-25/08/14-01 E 

Siu Tse presented the Facilities Health Safety Steering 
Committee’s Roadmap Initiative Safety Program Actions for 
FY26-27. Siu will update the JOHSC on progress from time to 
time. 

All September 
2025 N 

NB-25/08/14-02 E 
Siu Tse informed all than the week of August 26 is campus 
move in week. All to be aware of the large student masses and 
to show patience on roads. 

All September 
2025 N 

NB-25/07/10-01 E 

I-B-16 Fume Hood System Maintenance and Repair SWP 
Review 
A working group was formed to review and update Facilities I-
B-16 Fume Hood System Maintenance and Repair Safe Work 
Procedure. The working group has engaged the Fume Hood and 
Roof Top Access Technical Committee to review and provide 
feedback on the updated SWP.  
 

All July 2025 C 
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10. NEW & OTHER BUSINESS 
Please review and send any feedback to Rosanna Ma by July 
18th.  
Aug 2025: Item complete 

NB-25/01/09-04 B 

Fall restraint cable has been disconnected from the BRDF roof:  
Issue of contractors on the roof, possibly without fall protection.  
JR to confirm and confer with building operations.  
Aug 2025: Consultant has been brought on to investigate the 
problem. 
July 2025:  in progress 
June 2025: In progress 
May 2025: In Progress - Michael Cunningham is contacting 
engineering groups to contract the design of a fall protection 
plan. Lori has recommended SPI Health and Safety as an option.  
Apr 2025: in progress.  SRS is facilitating the contractor. 
Mar 2025: In progress.  Contractor providing budget quote. 
Feb 2025: In progress due to snow and ice on roof. 
Fall restraint cable has been disconnected from the BRDF roof.  
Issue of contractors on the roof, possibly without fall protection.  
JR to confirm and confer with building operations.   

JR/SRS October 2025 IP 

NB-25/05/08-01  

Brock North Generator externally mounted vent pipes have 
not been properly secured and are at risk of bending/breaking 
off: 
Aug 2025: In progress 
July 2025:  In progress. 
June 2025: RN working on it. 
May 2025: Russ to contact SHCS/UBC PT 

RN September 
2025 IP 

NB-25/05/08-02  

EWS received a grant to upgrade the CEC foyer planter area. KS 
is looking for interested people to assist: 
Aug 2025: Everyone is on vacation. Email invite to be sent 
September 

KS September 
2025 IP 
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10. NEW & OTHER BUSINESS 
July 2025:  Kevin soliciting volunteers. 
June 2025: No update yet. 
May 2025: Kevin will solicit volunteers. 

      
 *NB – New Business  
 

11. COMMUNICATIONS 
• General discussion items (list actionable items below) 

Item # 
(yy/mm/dd-01) 

Priority Discussion and/or Action Items Assigned To Date to be 
Completed 

Status 

25/07/10-1 E 

Safety Day 2025 – Save the Date 
Safety Day 2025 will be held on Wednesday October 8, 2025. 
Please save the date. Agenda and Registration will be released in 
the upcoming months once finalized.  
Aug 2025: Registration is closed. Sign up on the waitlist if you 
still want to attend 
June 2025: Registration is now open. Register HERE before it’s 
sold out 

All October 2025 IP 

25/07/10-2 E 
I-B-16  Fume Hood Maintenance and Repair SWPs Draft 
V3.1 (May 12, 2025) – BMS and Energy team to review 
draft for comments. 

EWS/BMS 
and EPI July 18, 2025 C 

25/07/10-3 E 

Safety Day Awards 
This is a friendly reminder to submit your committee’s 
nominations for the Safety Achievement Award by July 11, 
2025.  Nominations have been extended to July 18th, 2025. 
If your committee has demonstrated exceptional 
dedication in promoting a safety culture, implemented 
effective safety initiatives, or introduced innovative ideas 

All July 2025 C 

https://ubc.ca1.qualtrics.com/jfe/form/SV_bDibOnAKSJKSo0m
https://ubc.ca1.qualtrics.com/jfe/form/SV_0djV7YOLBpsQRAW
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11. COMMUNICATIONS 
that addressed health and safety concerns, we encourage 
you to submit a nomination. This is a valuable opportunity 
to highlight and celebrate the collective commitment of 
your committee in fostering a culture of safety and care 
within UBC. 
No achievement is too small! Please submit your 
committee’s nomination using the following link: 
Safety Day 2025 Award Nominations. 
To help inspire your submissions, we’ve included examples 
of submissions from the previous years below: 
Increasing Ergonomics Awareness such as hosting 
information sessions about how to adjust your office 
furniture and more; Distribution of quarterly posters 
outlining the committees work, membership and initiatives 
to workers across campuses doing similar work; Identified a 
safety concern with the emergency eyewash pressure and 
temperature, worked with Building Ops to test and identify 
root cause; Collated safety information regarding 
emergency plans, exits, designated meeting areas and 
more into a central repository for all buildings on campus 
the department’s personnel must work in. 
After nominations are closed, SRS will present the 
nominations for YOU (JOHSC/LST members) to vote on to 
select the winners. This will be sent out in the August co-
chair email. We look forward to your nominations! 

25/07/10-4 E 
Weather and Thermal Stress Safety 
UBC has taken steps to plan for extreme heat events. Given the 
high temperatures, we wanted to provide some resources and 

All July 2025 C 

https://ubc.ca1.qualtrics.com/jfe/form/SV_b15r1Z0j4KcKgWG
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11. COMMUNICATIONS 
information to help you and your loved ones stay cool and safe.  
The following air-conditioned UBC buildings are open to the 
public: 
Irving K. Barber Learning Centre (Monday-Sunday, 6:00 a.m. to 
12:00 a.m.) 
Koerner Library (Monday-Thursday, 7:30 a.m. to 8:00 p.m.; 
Friday, 7:30 a.m. to 5:00 p.m.; Saturday and Sunday, closed) 
Visit the Weather and Thermal Stress Safety page for the most 
updated information about UBC’s on-campus cooling centres. 

25/08/14-1 E 

Understanding your safety role at UBC 
All members of the UBC community, including students, faculty, 
staff, and volunteers, have a role to play in supporting the  
university’s Safety Accountability structure. Whether you are 
supervising others, conducting research, delivering services, or 
participating in academic activities, understanding your 
responsibilities is essential to maintaining a safe and healthy 
environment. 
UBC has developed a new resource, Understanding Your Safety 
Role at UBC, to help clarify these responsibilities and how they 
contribute to our broader safety culture. By knowing your role, 
you support UBC’s compliance with the Workers Compensation 
Act and related regulations, and help ensure that safety remains 
a shared priority in every workspace, activity, and learning 
environment. 

  N 

25/08/14-2 E 

Safety Day voting for Awards 
Thank you for submitting your nominations for Safety Day. It’s 
wonderful to see all your incredible achievements. The survey to 
vote for your top two JOHSCs and LSTs is now available via this 
voting link. The survey will be available until Wednesday, Sept 
3rd and we highly encourage you to vote and show your support.    

  N 

https://ikblc.ubc.ca/
https://koerner.library.ubc.ca/koerner-library/hours/
https://srs.ubc.ca/health-safety/understanding-your-safety-role-at-ubc/
https://srs.ubc.ca/health-safety/understanding-your-safety-role-at-ubc/
https://ubc.ca1.qualtrics.com/jfe/form/SV_1NYEXhfBrun20vA
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11. COMMUNICATIONS 
If you were unable to submit a nomination this year, we still 
invite you to complete the survey and explore ideas for future 
initiatives. 

25/08/14-3 E 

Tsunami 
Tsunamis are powerful ocean waves most commonly caused by 
large earthquakes, landslides or volcanic eruptions.  Visit the 
Emergency Management webpages to learn more about 
Tsunami notification zones, alerts and preparedness guidance. 

  N 

25/08/14-4 E 

Safety Spotlight: UBC Features in WorkSafeBC Magazine 
A recent article in the Summer 2025 issue of WorkSafeBC 
Magazine (pages 13–15) highlights how UBC took proactive steps 
to reduce the risk of musculoskeletal injuries when moving 
heavy appliances across campus. 
The story showcases a collaborative effort between Student 
Housing and Community Services (SHCS) and UBC’s Ergonomics 
and Accessibility team. By engaging front-line workers, piloting 
powered stair climbers, and developing a custom-built platform 
for tight stairwells, the team implemented a practical solution 
that improves safety and supports workers directly performing 
the task. 
 This initiative reflects a growing culture at UBC where front-line 
workers are seen as key to successful outcomes. As Gontran 
Paget, SHCS Senior Manager of Safety Management Systems, 
puts it: “We trust the people doing the work to help define the 
solution. Better tools equal better insights and better 
outcomes.” 
Amazing work by all those involved!  

  N 

      
 

https://srs.ubc.ca/emergency/types-of-emergencies/#tsunami
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12. ITEMS TO BE TABLED 
While the university is operating under emergency circumstances the committee agrees that the following items are to be referred forward 
until the committee and department has the capacity to continue with these health & safety items.  
Items that remain in ongoing & new business have taken precedent during the department’s response to COIVD-19 and the scaled back work 
arrangements. The committee agrees that the items below will be reassessed based on the department’s safety needs at a more suitable 
time.  
Motion to table items:        Moved by:                                                        Seconded by:  

Original Item # Priority Action Plan 
(Actions Taken/Need to be taken) Assigned To Follow up: 

Date Pending Status 

      
 

13. POSITIVE SAFETY INFLUENCERS  
This section is reserved for JOHSC members to identify a safety related learning or one act of observed safe work practice where 
the member publicly commended the worker(s) involved. Items will remain on this list for 1 month. 
Member Name Positive Safety Item (Learned or Observed) 

Clay Mullen As BRDF summer maintenance period started, morning safety updates have improved and become more 
effective. 

  
 

14. TAKE 5  
Mindfulness relaxation session via YouTube video 

15. NEXT MEETING 
Date: September 11, 2025 (2nd Thursday of the month) 
Time: 12:30 pm 
Location: CEC Meeting Room  

 
16. MEETING ADJOURNED 
Time: 13:25 



 

Joint Occupational Health & Safety Committee 
Meeting Minutes 

 

 
26 | P a g e  

 

LEGEND 
PRIORITY: STATUS:  

A Critical/Life threatening/high probability  N New 
B Urgent/moderate probability of recurrence R Repeat 
C Important/low probability of recurrence C Complete 
D Reminders IP In Progress 
E Information RF Referred forward 

 
 
Monthly Distribution and Posting of Approved Meeting Minutes (Required): 
• Responsible VP 
• Responsible Managing Director/Dean 
• All JOHSC members 
• Internal Communications Person 
• Safety and Risk Services ubcsafety.committee@ubc.ca 
• Posted on any Safety Bulletin Boards (if applicable) 
 

mailto:ubcsafety.committee@ubc.ca

