
 

Joint Occupational Health & Safety Committee Meeting Minutes 

 
 

Name of 
Committee:  

Faculty of Education JOHSC 
Worker Co-Chair: Frederick Brown 

Employer Co-Chair: Jean Galvani 

 

Date:  September 4, 2025 
Time: 9:00 am – 10:00 am 

Location: Rm 313, Scarfe Building, and Zoom 

 
 
AGENDA: 

1. Roll Call 
2. Determination of Quorum 
3. Approval of Previous Joint Occupational Health and Safety Committee (JOHSC) 

Meeting Minutes 
4. Additional Agenda Items, Review Actionable Items from Local Safety Team (LST) 

Minutes & Approval of Agenda 
5. Review Centralized Accident/Incident Reporting System (CAIRS) report of 

Accidents/Incidents 

6. Review Workplace Safety Inspections (including any changes to equipment, machinery or 
work processes that may affect the health or safety of workers) 

7. Review Education and Training 
8. Ongoing Business – Status of Action Items 
9. JOHSC Formal Recommendation Letters & Regulatory Inspections 
10. New and Other Business 
11. Next Meeting 
12. Meeting Adjournment 

 

 
1. ROLL CALL 

Worker Representatives Association/Union Work Location Present Regrets Absent 

Frederick Brown CUPE 116 Scarfe EDCP  ☐ ☐ 
Carl Luk AAPS PCN EDST  ☐ ☐ 
Kay Mun CUPE 2950 Scarfe ECPS  ☐ ☐ 
Megan Wilson CUPE 2950 PCN LLED  ☐ ☐ 
Yvonne Li CUPE 2950 Scarfe PDCE  ☐ ☐ 
Maryam Danaei Ababin AAPS Scarfe LDDI  ☐ ☐ 

Gladys Ling (A) CUPE 2950 Scarfe TEO ☐ ☐ ☐ 

Miyuki Konishi CUPE 2950 Scarfe TEO ☐  ☐ 

Dr. Douglas Adler (A) FA Scarfe EDCP ☐ ☐ ☐ 

Connie Jiang (A) CUPE 2950 Contiuing Studies Building ELI  ☐ ☐ 

Kumi Arrano (A) CUPE 2950 Contiuing Studies Building ELI ☐ ☐ ☐ 

 

 

 



 

1. ROLL CALL 
Employer Representatives Work Location Present Regrets Absent 

Jean Galvani Scarfe DNSO  ☐ ☐ 
Halton Lin OSB KIN  ☐ ☐ 

Holly-Kate Collinson-Shield PCN EDST  ☐ ☐ 

Lu Tian Scarfe TEO ☐  ☐ 

Maliha Jannat PCN LLED ☐  ☐ 

 

1. ROLL CALL 
Resources/Guests Work Location Present Regrets Absent 

Teela Narsih SRS ☐  ☐ 

Eve Neesham-Grenon (A) SRS  ☐ ☐ 

Shruti Asokan DNSO ☐  ☐ 

Vanessa Law (A) DNSO  ☐ ☐ 

*(A) – Alternate member  
 

2. DETERMINATION OF QUORUM 

a. A minimum of 4 members; 
b. Worker representatives (faculty and staff workers who do not exercise managerial functions) and employer representatives (management workers who 

exercise managerial functions); 
c. At least half of the members must be worker representatives; 

Is there quorum for this meeting 
* If quorum is not met, the meeting does not qualify as a monthly meeting. The monthly meeting will need to be rescheduled within 
the same month. 

Yes 
 

 

No 
☐ 

 

3. APPROVAL OF PREVIOUS JOHSC MEETING MINUTES 
(Statement to indicate minutes of previous meeting have been read & acknowledged and to record any corrections to it) 

Move to adopt minutes.  Moved by: Megan Wilson  Seconded by: Carl Luk 

Are the minutes approved? 
Yes 
 

No 
☐ 

 

4. ADDITIONAL AGENDA ITEMS & APPROVAL OF AGENDA 
Place actionable items under Accident/Incident Investigation, Safety Inspections, Correspondence, New Business etc. as applicable and assign proper item # 
for further discussion/action. 
  No actionable items noted 

Is the agenda approved?  
Yes 
 

No 
☐ 



 

 

6. REVIEW OF WORKPLACE SAFETY INSPECTIONS  (including any changes to equipment, machinery or work processes that may affect the health or safety of 

workers) 
Distribute inspection checklist(s) and report(s) for meeting and use this table to record discussion and new recommendation(s) 

  No actionable items noted 

Item # 
(Use Inspection #) 

Priority 
Action Plan 

(Actions Taken/Need to be taken) 
Assigned To 

Follow up:  
Date Pending 

Status 

- - There are no Workplace Safety Inspections to review for September 2025. - - - 

 

* ED – Education and Training 
 

8. ONGOING BUSINESS – Status of Action Items 

Original Item # Priority 
Action Plan 

(Actions Taken/Need to be taken) 
Assigned To 

Follow up:  
Date Pending 

Status 

-  -  There are no currently ongoing business items -  -  -  

5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:  

See attached incident report: 
- Monthly Incident List & Statistical Summary Report (For any general CAIRS information that requires discussion or action, please record under “New 

Business” e.g. make note of trends etc. Any incident-specific items and follow up requests are to be listed below) 

(* See Legend at end for Priority and Status Codes) 

Item # 
(Use CAIRS Incident ID # and 

Incident Date) 
Priority 

Action Plan 
(Actions Taken/Need to be taken) 

Assigned To 
Follow up:  

Date Pending 
Status 

- - There are no CAIRS Reports to review for September 2025. - - - 

7. REVIEW OF EDUCATION AND TRAINING  
Item # 

(ED-yy/mm/dd-01) 
Priority 

Action Plan 
(Actions Taken/Need to be taken) 

Assigned To 
Follow up:  

Date Pending 
Status 

ED-25/09/04-01 C 

Training of New Committee Member 
 
Update – September 2025 
- Maryam will complete the training in the upcoming weeks. 
 
ACTION: Update on status of training to be provided at the next meeting. 
 
Refer to previous meeting minutes for additional details 
 

Maryam 
Ababin 

October 2025 IP 



 

 
9.  JOHSC FORMAL RECOMMENDATION LETTERS & REGULATORY INSPECTIONS (e.g. WorkSafeBC) 

Item # 
(use Recommendation or 

Report #) 
Priority Discussion and/or Action Items Date of Issue 

Date to be 
Completed 

Status 

IR 202519654061A E 

Receipt and acceptance of investigation report 
- This Inspection Report documents the receipt and acceptance of the 

employer's full incident investigation report (EIIR) relating to an incident 
which occurred on July 7, when a worker fell from a ladder at Sage 
Catering, requiring medical treatment.  

- There were no orders issued to the University. 
 

August 6, 2025 N/A N 

IR 202521452039A E 

Receipt and acceptance of investigation report 
- On August 26, 2025, a WorkSafeBC Officer issued an inspection report in 

response to a scooter-related incident on campus where a worker fell from 
a scooter after the front wheel struck a floor grate. 

- Scooters were temporarily removed from service, and signage was posted 
to address the floor grate hazard. 

- There were no orders issued to the University. 
 

August 26, 2025 N/A N 

 
* REC – Recommendation Letter *IR – WorkSafeBC Regulatory Inspection 

 

10. NEW & OTHER BUSINESS 
Item # 

(NB-yy/mm/dd-01) 
Priority 

Action Plan 
(Actions Taken/Need to be taken) 

Assigned To 
Date to be 
Completed 

Status 

NB-25/09/04-01 E 

Incident Reporting at UBC 
If any incident or accident happens during UBC-related activities or on UBC property, 
make sure to report it to your supervisor right away. Reporting injuries or accidents is 
a legal requirement under the Workers Compensation Act, and failure to do so, or 
preventing others from reporting, constitutes a violation of the Act. 
 
This applies to everyone at UBC, including faculty, staff, and both paid and practicum 
students. Once you notify your supervisor, the incident needs to be submitted 
through the Centralized Accident/Incident Reporting System (CAIRS) as soon as 
possible. 
 

N/A N/A N 

https://www.worksafebc.com/en/law-policy/occupational-health-safety/searchable-ohs-regulation/workers-compensation-act/part-2-occupational-health-and-safety#SectionNumber:Part2Div10Sec73
https://www.cairs.ubc.ca/


 

10. NEW & OTHER BUSINESS 
If you are an unpaid student, visitor or contractor and you have been injured while 
conducting a UBC activity or while in a UBC premise, report the incident through 
CAIRS. 
 
If you are involved in an incident or accident, the following steps must be taken: 

1. If injured, seek first aid immediately. 
o If the injury is serious or potentially life-threatening, call 911. 
o Regardless of the severity, first aid must be called.  On the Vancouver 

campus, call 604-822-4444 (Faculty and Staff) or 604-822-2222 
(Unpaid Students, visitors and contractors). 

2. Ensure the supervisor of the workspace or injured individual is notified. 
3. Report the incident in CAIRS. 
4. The following types of incidents must be reported: 

o Any incident that resulted in an injury or illness, regardless of severity 
o Near misses, minor incidents that had the potential to cause serious 

harm 
o Hazardous materials release 
o Incidents involving damage to UBC property, including but not limited 

to: 

• Vehicle-related incidents (e.g., collisions) 

• Building or structural failures with potential for injury (e.g., 
collapses, fires, asbestos exposure) 

• Equipment malfunctions or failures that could have caused 
injury or damage to property 

• Any occurrence of harassment or violent behavior 
For more information visit the SRS Incident/Accident Reporting website 

 

NB-25/09/04-02 E 

Quarterly Laboratory Fire Drills 
Under the BC Fire Code, laboratories that use or handle flammable or combustible 
liquids are now required to conduct fire drills every 3 months. This applies to both 
research and teaching labs, regardless of quantity. 

Lab supervisors are responsible for planning, conducting, and documenting the drills. 
At least one drill per year must be a silent drill, in addition to the building wide drill. 
The remaining two drills are permitted to be table talk exercises. Drills should reflect 
lab-specific fire scenarios and include as many lab members as possible. 

N/A N/A N 

https://www.cairs.ubc.ca/
https://srs.ubc.ca/health-safety/safety-programs/accident-incident/


 

10. NEW & OTHER BUSINESS 
For full details, please refer to the attached communications brief. Questions can be 
directed to research.safety@ubc.ca. 

NB-25/09/04-03 E 

Safety Day 
is now closed, but you can still join the waitlist by September 19. Spots often open up 
due to cancellations. 
 
Next week, all registered participants will receive an email to confirm attendance. If 
you can no longer attend, please cancel your registration promptly using the same 
survey. This helps us offer your spot to someone on the waitlist.  
  
As spots open up, individuals on the waitlist will be notified directly when they are 
moved into the event. Please note: the Waitlist and Cancellation survey use the same 
form. 
 

N/A N/A N 

NB-25/09/04-04 E 

Voluntary Recall: IKA-GL Centrifuge Units 
IKA Works, Inc. has issued a voluntary recall of certain IKA-GL centrifuge units due to 
a potential safety issue involving the rotor cover. If not properly secured, the cover 
may become misaligned and detach during operation. While no injuries or damage 
have been reported, IKA is offering to retrofit or replace affected units at no cost. 
 
If your lab uses an IKA-GL centrifuge, you are encouraged to contact IKA at 
service@ika.net to determine if your unit is subject to the recall and to arrange for 
return and servicing if needed. 
 
For questions, contact Hildur Baranowski at Hildur.Baranowski@IKA.net. 
 

N/A N/A N 

NB-25/09/04-05 E 

JOHSC Training 
New dates have been released for JOHSC training. You can register for JOHSC training 
here. Unfortunately, at this time, training is limited to JOHSC members only. 
 

JOHSC Training 

Part 2a Part 2b 

September 18th 
10:00am – 12:00pm 

September 23rd  
1:30pm – 3:30pm 

September 23rd  
10:0am – 12:00pm 

October 2nd 
1:30pm – 3:30pm 

  

N/A N/A N 

mailto:research.safety@ubc.ca
https://ubc.ca1.qualtrics.com/jfe/form/SV_bDibOnAKSJKSo0m
https://ubc.ca1.qualtrics.com/jfe/form/SV_bDibOnAKSJKSo0m
https://ubc.ca1.qualtrics.com/jfe/form/SV_bDibOnAKSJKSo0m
mailto:service@ika.net
mailto:Hildur.Baranowski@IKA.net
https://wpl.ubc.ca/browse/srs/johsc/programs/wpl-srs-johsco


 

 
 
 

 

10. NEXT MEETING 

Date: October 2, 2025 

Time: 9:00 – 10:00 am 

Location: Hybrid; In-person (SCRF 313) and via Zoom 

 

11. MEETING ADJOURNED 

Time: 9:15 am 
 

 

 
 
 
 
 
LEGEND 

 

PRIORITY: STATUS:  
A Critical/Life threatening/high probability  N New 

B Urgent/moderate probability of re-occurrence R Repeat 

C Important/low probability of re-occurrence C Complete 

D Reminders IP In Progress 

E Information RF Referred forward 
 

 

 
Monthly Distribution and Posting of Approved Meeting Minutes (Required): 

• Responsible VP 

• Responsible Managing Director/Dean 

• All JOHSC members 

• Internal Communications Person 

• Safety & Risk Services ubcsafety.committee@ubc.ca 

• Posted on any Safety Bulletin Boards (if applicable)
 

mailto:ubcsafety.committee@ubc.ca

