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Joint Occupational Health & Safety Committee
Meeting Minutes

Joint Occupational Health & Safety Committee Meeting Minutes

Name of | Energy & Water Services Joint Occupational

Committee: | Health & Safety Committee

Worker Co-Chair:

Kevin Shillitto

Employer Co-Chair:

Zachary Danyluk (Chair)

Time: | 12:30—2:00PM
Date: | 11 September, 2025 X - -
Location: | CEC main meeting room
AGENDA:
1. RollCall 6. Review Workplace Safety Inspections (including any changes to equipment,
2. Determination of Quorum machinery or work processes that may affect the health or safety of workers)
3. Approval of Previous Joint Occupational Health and Safety 7. Review Education and Training
Committee (JOHSC) Meeting Minutes 8. Ongoing Business — Status of Action Items
4. Additional Agenda Items (e.g., RMS co-chair email), & Approval of 9. JOHSC Recommendation Letters (Correspondence)
Agenda 10. New and Other Business
5. Review Central Accident/Incident Reporting System (CAIRS) report of | 11. Communications

Accidents/Incidents
e  Monthly Incident List & Statistical Summary Report

13. Take5

12. Positive Safety Influencers

14. Next Meeting
15. Meeting Adjournment

EWS-JOHSC Evaluation Goals

The following areas/goals of growth have been identified:
Begin construction on BRDF Loading Bay Traffic Improvement project.
Establish an initiative to encourage JOHSC members to take safety courses on WPL.

Locate and purchase software to enable easy checking for up-to-date Safety Data Sheets for chemicals used at EWS.

Obtain grant funding to facilitate a group effort to enhance the lobby garden. This will reinforce safety tips (e.g. proper lifting), aid in

mental health and act as a team-building exercise.
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1. ROLL CALL

Worker Representatives Association/Union Work Location Present Regrets Absent
Brennan Sekora (Alt.) CUPE 116 CEC — Administrative Areas L] O
Kevin Shillitto (Co-Chair) CUPE 116 CEC — Administrative Areas O] O
Paul Salikin (Alt) AAPS CIRS 4™ Floor O O
Colin Mingus AAPS CIRS 4™ Floor O O
Robert Schwarz (Alt.) CUPE 116 CEC - Electrical Trades L] O
Scott Stevens CUPE 116 CEC — Electrical Trades L] O
Esteban Arratia CUPE 116 CEC — Mechanical Trades L] O
Joel Daley (Alt.) CUPE 116 CEC — Mechanical Trades [l O
Vacant IOUE 115 CEC & BRDF — Millwright L] O
Erik Fischer (alt) IOUE 115 CEC & BRDF — Shift Engineer O] O

Employer Representatives Work Location Present Regrets Absent
Jason Rako (Alt.) CEC & BRDF (Alt) O] O
Clay Mullen CEC & BRDF [l O
Russell Neal CEC-Trades ] |
Vacant CEC — Administrative Areas Ll L] O
Vacant (Alt.) CEC — Administrative Areas O O ]
Zach Danyluk (Co-Chair) CIRS — EPI L] O
Julie Pett (Alt. Co-Chair) CIRS — EPI O O
Resources/Guests Work Location Present Regrets Absent
Richard Hugli Minute Taker L] [l O
Kate Melkert SRS [l O

2. DETERMINATION OF QUORUM
a. A minimum of 4 members;
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2. DETERMINATION OF QUORUM

b. Worker representatives (faculty and staff workers who do not exercise managerial functions) and employer representatives
(management workers who exercise managerial functions);
At least half of the members must be worker representatives;
Is there quorum for this meeting?

If NO, meeting re-scheduled for: Yes No
* If quorum is not met, the meeting does not qualify as a monthly meeting. The monthly meeting will need to be [
rescheduled within the same month.

3. APPROVAL OF PREVIOUS JOHSC MEETING MINUTES

(Statement to indicate minutes of previous meeting have been read & acknowledged and to record any corrections to it)
e Move to adopt minutes. | Moved by: | Kevin Shillitto ‘ Seconded by: | Zach Danyluk

e Amendment made to minutes:

A
i

Yes No
O

4. ADDITIONAL AGENDA ITEMS & APPROVAL OF AGENDA

e  Review of Inspection trends and state

Are the minutes approved?

Yes No
O

5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:

See attached incident report:
e Monthly Incident List & Statistical Summary Report (make note of trends etc. For any general CAIRS information that requires discussion

or action, please record under “New Business.” Any incident specific items and follow up requests are to be listed below)
e CAIRS Trend Review

Is the agenda approved?

(* See Legend at end for Priority and Status Codes)
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5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:

Item #
(Use CAIRS
Incident ID #)

Priority

Date

Action Plan
(Actions Taken/Need to be taken)

Assigned
To

Follow up:
Date
Pending

Status

137544

15-Jul-25

Fall on same level:

Description: Worker exited parked vehicle, heading
back to office for lunch. While walking, worker
acknowledged a co-worker driving by and failed to see
the bollard. Worker subsequently tripped on the
bollard, falling forward onto the sidewalk and landing
on the right forearm. Worker's left hand abraded on
the sidewalk, cutting the pinky finger.

Root Cause: This bollard was placed for a temporary
project that has since been completed and should
have been removed. Personal distraction was a
factor.

Corrective Action Identified: Remove bollard and
return it SCWY.

Estimated Completion Date: 2025-07-31

RN

Sept 2025

137771

21-Aug-25

Matter in Eye:

Description: Worker was performing inspection and
sweeping/vacuuming with the People and Process
Manager inside Boiler 2's furnace - Worker felt
irritation in the left eye.

- Worker left the space

- Work removed contacts and flushed eyes at safety
eyewash.

- Worker returned to continue and said they were OK
to complete work.

- Work Completed.

- Manager suggested getting checked out by first aid.

JR/CM

Oct 2025
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5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:

- First aid called and arrived to site and performed
assessment and report. First aid advised to monitor
the eye.

- Worker continued work for the rest of the day.
Root Cause: Particulate matter got behind the safety
glasses and into the eye.

Corrective Action Identified: Recommend full-face
respirator or 3m Versa Flow PAPR respirator.

- Should provide the same respiratory protection
without creating gaps around the eyes.

Estimated Completion Date: 2025-08-29

137723
(137728)

14-Aug-25

Fall From Elevation:

Description: Employee entered plenum with
coworker. Coworker has the flashlight. There was no
other lighting present in this area. Coworker had a
radio call while holding the flashlight. Worker
proceeded before the call was finished and could not
see the small set of stairs. Luckily, the coworker
shined the light on the stairs just in time for the
worker to see them before almost tripping.

Root Cause: no lighting at all or signage.

Corrective Action Identified: Work order needed to
install lighting and signage.

JOHSC/LST Item: EWS JOHSC will contact BOPS JOHSC
to install lighting and better options for secure railing
in the adjacent plenum.

RN/KS

Oct 2025

5|Page
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6. REVIEW OF WORKPLACE SAFETY INSPECTIONS (including any changes to equipment, machinery or work processes that may affect the health or

safety of workers)

Attach inspection checklist(s) and report(s) to these meeting minutes and use this table to record discussion and new recommendation(s)
6a. HAVE ALL INSPECTIONS BEEN SUBMITTED? YES X NO[O Comments:
6b. IS IT OCTOBER? NO if YES, review inspection trends and state in New Business
Item # Priority Discussion/Comments/Recommendations Assigned Follow up: Status
(GI- location- date-#) To Date
Pending
More potholes are forming due to neighboring irrigation system
flooding across roadway to works yard. Need to address local
drainage.
GI-SCWY- C September 2025: other long term solutions? Hole has been filled, RN November IP
25/06/xx . . 2025
but is re-appearing.
Aug 2025: RN to follow-up
July 2025: in progress
Lamp out on stairwell to boiler.
GI-BRDF- September 2025: Complete!
25/05/02-1 E Aug 2025: In progress IR August 2025 c
July 2025: in progress
BERP has expired (CEC).
Guaror. || e st o | ose |
25/05/02-2 July 2025: in progress 2025
June 2025: In progress
Electrician’s sea-can door has slippery surface in front due to mud.
Needs gravel
GI-SCWY- C September 2025: other long term solutions? Hole has been filled, RN November IP
25/05/07-1 . . 2025
but is re-appearing.
July 2025: in progress
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6. REVIEW OF WORKPLACE SAFETY INSPECTIONS (including any changes to equipment, machinery or work processes that may affect the health or

safety of workers)

June 2025: In progress
Add second First Aid Contact Information sign in designated area.
GI-SCWY- . ?:stsgzbS(;rRzl-(I);:.v;l::)krc\)ngrt:sl(s to print and laminate a new sign N November >
25/05/07-2 July 2025: in progress 2025
June 2025: In progress
GI-CEC Trades- At the time of inspection, electric bike present under rear stairwell KS September C
25/08/14-01 “Floor 1, Stair 2”; against order of Fire Marshal. 2025

* Gl- General Inspection

7. REVIEW EDUCATION AND TRAINING

(General discussion, confirm all training is up to date, etc. For all actionable items please list below)

Item # Priority Discussion/Comments/Recommendations Assigned Follow up: | Status
(ED-yy/mm/dd-01) To Date Pending
ED-25/02/13-01 E Upcoming JOHSC Training SRS October 2025 | IP

Part 2A — September 18, 10:00am — 12:00pm

Part 2A — September 23, 10:00am — 12:00pm

Part 2 B—September 23, 1:30pm — 3:30pm

Part 2 B — October 02, 1:30pm — 3:30pm June 2025: If any new members
are approaching 6 months since joining the JOHSC and no new training
sessions have been announced, notify Kate at kate.melkert@ubc.ca and
training will be arranged for them. Esteban, and Robert will reach 6
months in October.

EWS JOHSC New Member Training C
Aug 2025: New Part 2 training schedule is posted for EB and RS
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7. REVIEW EDUCATION AND TRAINING

July 2025: No new training.

June 2025: EA has completed Part 1

May 2025: Rob has completed Part 1. Awaiting Part 2. Esteban has
yet to start.

April 2025: New members Esteban Arratia and Rob Schwarz have six
months to complete training.

* ED — Education and Training

8. ONGOING BUSINESS — Status of Action Items

Aug 2025: On going construction. In progress

July 2025: in progress

June 2025: Repaving occurring soon. RN to contact Krista to include as
part of project.

May 2025: Talks have restarted with the better weather

Apr 2025: No new updates.

Mar 2025: A major Wesbrook Mall upgrade is happening with
transportation departments in UNA / UEL / UBC to make traffic area
improvements. This will likely be the stimulus event for change.
People making right turns can be risky for cyclists. RH to connect with
Krista on possible solutions, such as delineators, road paint.

Feb 2025: No action can be taken until spring, it appears the plan is to
improve the painted bike lanes when the weather is better.

Jan 2025: Russell to investigate and get updated info on Municipal’s
plans to rectify.

Dec 2024: No update. Item tabled until spring when the roads are dry

November 2024: No update

Original Item # Priority Action Plan Assigned Follow up: Status
(Actions Taken/Need to be taken) To Date Pending
NB-2024/07/11- B U Blvd by Wesbrook Mall Cyclist only lane: RN December IP
01 September 2025: in progress 2025
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8. ONGOING BUSINESS — Status of Action ltems

October 2024: It was proposed to add advanced marking. Krista Falkner

will put an SR to add markings.
September 2024: Ongoing

L e

- There is often a conflict
between cars stuck in this
g = . AN Y lane and bikes intending .~
Entrance to this lane still " : to proceed through
~ ful width. Cars get ‘ |
- confused and think it is a
right turn lane.

NB-2024/08/08-
02

Clarification on Equipment Safe Procedures
In relation to the WSBC Incident summary, the question is asked if
there are lockout procedures included in the safe work procedures
available for each stationary power tool (e.g. Bandsaw).
Documentation on safe work procedures is key for WorkSafe and
must be provided to workers for review and input.

September 2025: In progress

Aug 2025: In progress

July 2025: in progress

June 2025: In progress

May 2025: In progress

Apr 2025: Meeting occurred to discuss scope and boundaries. Russ to

get list of pertinent tools and generate safe work procedures.

RN/KM

October
2025
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8. ONGOING BUSINESS — Status of Action ltems

Mar 2025: Discussion meeting pending.

Feb 2025: All power tools to have proper lock out procedures, this is
ongoing.

Jan 2025: Russell to liaise with Kate to investigate

Dec 2024: No update.

November 2024: No new updates

Oct 2024: No new updates

Sept 2024: Ongoing

Aug 2024: RH will connect with steamfitters to review.

NB-22/07/14-02

BRDF Fuel Delivery Traffic Control

September 2025: Permit has been applied for, work likely to begin in
November.

Aug 2025: Consultant reports by EWS and PSG indicate the use of
engineering controls only rather than admin controls (i.e. barriers and
not TCPs). Information from these reports will form a risk assessment
to be completed in interim. No updates yet

July 2025: Project Manager arranged meeting to review proposal with
consultant, Director EWS, CM, JS and KS. Railway crossing arms
present an additional safety hazard with potential head injury of
pedestrians. Project to go ahead with increased signage, dependable
flashing lights with sound, crossed yellow line painting (similar to
outside firehalls) in delivery zone, sensory strips on sidewalks, as well
as blocking / removal of short sidewalk on the east side of the road.
June 2025: Municipal JOHSC have approved proposal. BRDF team have
received TCP training as interim solution. TC risk assessment to be
completed by BRDF staff. Jason is coordinating with a contractor to
complete a risk assessment.

May 2025: Planning is commencing on project

Apr 2025: Municipal JOHSC submitted 21-day letter. Meetings were
held to discuss progress thus far and any further additions to project.
Project scope was finalized and submitted by CM. EWS JOHSC

JR/ALL

December
2025
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8. ONGOING BUSINESS — Status of Action ltems

approved project scope. KS to submit to Municipal JOHSC with a
required response. Project commencement is anticipated for summer
2025.

Mar 2025: Consultant has scope of work / budget submitted for
approval. Planned work start in June with completion in Aug.
Municipal JOHSC to send a 21-day letter.

Feb 2025: New CAIRS report in with Municipal, as there appears to
have been another near-miss incident. KS discussed with Municipal
JOHSC Co-Chair for suggestions / assistance to help accelerate this
work. Municipal JOHSC will be discussing this issue and reporting any
near-misses in CAIRS. Work appears to be starting soon. CM reported
that rumble strips were being installed and lights were in process of
upgrade.

Jan 2025: In progress. No new updates.

Dec 2024: Tactile strips to be installed. In PSG project queue.

Nov 2024: KS met with traffic consultant. Detailed design to start. PSG
to take lead in implementing options. Money is available.

September 2024: KS spoke with PSG. PSG will contact consultants in
next two weeks

**Refer to previous August 2024 minutes for further history

NB-2023/08/10-
05

SDS expiries. Need to validate at least annually that SDS are not
expired.

September 2025: Vendors contacted, demos to occur soon (September
and early October).

Aug 2025: Demos hoped to be scheduled in September when members
return from vacation.

July 2025: Software is being validated by Kevin and Russ, should have
more info for August.

June 2025: KS will be contacting external vendors for hosted solution.

In progress

RN/KS

October
2025
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8. ONGOING BUSINESS — Status of Action ltems

May 2025: SDS’ have been updated and confirmed, but a web hosted
solution continues to be further explored.

Apr 2025: Russ emailed and organized a collection of paper SDS’s. Russ
and Kevin are meeting with Val (SHCS) regarding an online database
which compiles SDS’s. There is currently no campus wide, central SDS
software.

Mar 2025: Russ to investigate with SRS about software to be used
Facilities-wide to ensure no superfluous work. Next LST meeting will
include request for volunteers.

Feb 2025: Russel to review. He has been in contact with SRS for
software implementation.

Jan 2025: In progress. No new updates.

Dec 2024: In progress

Nov 2024: RN working with ZD about subscription service. No further
updates

Oct 2024: EWS will look into a smaller pilot system to update SDS.
Sept 2024: No new updates

**Refer to previous minutes for further history

NB-2024/06/13-
04

Job Safety Review (JSR) (procedures and employee role scope).
September 2025: Waiting for Jason Rako to finalize operator scope.
Aug 2025: Some items re: electrical equipment operations to be
finalized

July 2025: Drafts are complete, work in progress. Jason will meet with
Rosanna on July 18™ to review outstanding edits for Thermal Plant JSR
June 2025: Thermal plants require more time to complete

May 2025: Trades have been completed. Thermal plants still to finalize.
Apr 2025: in progress. No new updates.

Mar 2025: Being finalized by Jason Rako

Feb 2025: Rosanna is waiting for Russel to send final documents.

All

November
2025
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8. ONGOING BUSINESS — Status of Action ltems

Jan 2025: BRDF/CEC JSR is in progress. The rest are in final review
stages. Near completion.

Dec 2024: In progress, waiting for I-A confirmation and JR's JSR.

Nov 2024: JR working on JSR for BRDF. SRS working on coordination
with I-A policy.

Oct 2024: CMac to respond to email from SRS. For the rest of the
submitted JSRs, SRS is waiting for clarification on I-A policies before
sending them back to the respective groups.

Sept 2024: SRS has received the updates from E&U. ECl & BMS to
review and return to SRS

Aug 2024: No updates.

July 2024: JSRs have been shared to the heads. Updated JSRs yet to be
received.

June 2024: Managers to review and update JSR(s) as required.
Reviewing the JSR with their team is recommended. Send updated JSR
to Rosanna upon completion and prior to final sign-off.

confirm and confer with building operations.

September 2025: In progress

Aug 2025: Consultant has been brought on to investigate the problem.
July 2025: in progress

June 2025: In progress

NB-25/08/14-01 Siu Tse presented the Facilities Health Safety Steering Committee’s All September C
Roadmap Initiative Safety Program Actions for FY26-27. Siu will update 2025
the JOHSC on progress from time to time.

NB-25/08/14-02 Siu Tse informed all than the week of August 26 is campus move in All September C
week. All to be aware of the large student masses and to show patience 2025
on roads.

NB-25/01/09-04 Fall restraint cable has been disconnected from the BRDF roof: Issue JR/SRS October IP
of contractors on the roof, possibly without fall protection. JR to 2025
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8. ONGOING BUSINESS — Status of Action ltems

May 2025: In Progress - Michael Cunningham is contacting engineering
groups to contract the design of a fall protection plan. Lori has
recommended SPI Health and Safety as an option.

Apr 2025: in progress. SRS is facilitating the contractor.

Mar 2025: In progress. Contractor providing budget quote.

Feb 2025: In progress due to snow and ice on roof.

Fall restraint cable has been disconnected from the BRDF roof. Issue of
contractors on the roof, possibly without fall protection. JR to confirm
and confer with building operations.

NB-25/05/08-01 B Brock North Generator externally mounted vent pipes have not been RN September IP
properly secured and are at risk of bending/breaking off: 2025
September 2025: in progress

Aug 2025: In progress

July 2025: In progress.

June 2025: RN working on it.

May 2025: Russ to contact SHCS/UBC PT
NB-25/05/08-02 C EWS received a grant to upgrade the CEC foyer planter area. KS is KS October IP
looking for interested people to assist: 2025
September 2025: in progress

Aug 2025: Everyone is on vacation. Email invite to be sent September
July 2025: Kevin soliciting volunteers.

June 2025: No update yet.

May 2025: Kevin will solicit volunteers.

ED — Education and Training * Gl- General Inspection ~ *NB — New Business

A
i

9. JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE)
Original Item # Priority Action Plan Assigned to| Follow up: Status
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9. JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE)

(Action/Taken/Need to be taken) Date Pending
IR #202516973081A Description: All September C
e Onluly 4, 2025, a Work Safe BC Prevention Officer spoke by phone 2025
with a UBC representative regarding the expiry of a previously
approved variation under Section 32(1)(a) of the Workers
Compensation Act, which allowed a customized structure for the
university’s Joint Occupational Health and Safety Committees
(JOHSCs).
e The variation expired on March 30, 2025. The officer advised that
UBC must submit a renewal request with supporting documentation
if it wishes to continue with the existing committee structure.
e There were zero (0) orders issued to the University.
JOHSC/LST General Learnings/Discussion Points:
e Complete an annual review and update of the Terms of Reference
to ensure they reflect current roles, responsibilities, and
procedures.
e Post committee member names, recent minutes, and any applicable
orders through SharePoint.
e Encourage committee membership includes a representative from
each employee group.
IR #202519654053A Description: All September C
e Onluly 7, 2025, a WorkSafeBC Officer issued an inspection report in 2025
response to an incident at Sage Catering involving a worker who fell
from a ladder and required medical treatment.
e The officer contacted the employer by phone following the report of
the incident. The employer is required to submit a copy of the
preliminary investigation as soon as it is completed, and to submit
the full investigation within 30 days of the incident.
e There were zero (0) orders issued to the University.
JOHSC/LST General Learnings/Discussion Points:
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9. JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE)

Encourage everyone to report incidents and near misses into CAIRS
within 48 hours of the occurrence so that a preliminary investigation
can be completed within 48 hours as required by section 71 of the
Workers Compensation Act

Reminder that incident investigations require a site visit that must
be completed within 30 days, and include a detailed description of
incident, unsafe conditions, contributors, causes, corrective actions,
and the name of the participating worker representative.

Encourage refresher training on ladder safety, fall prevention, and
inspection practices for equipment used to work at heights

IR #202518189109A

Description:

This follow-up report was issued in relation to a previous inspection
(IR #202518189070A) at the UBC Dairy Education and Research
Centre in Agassiz. The purpose of the visit was to verify that the
employer had identified all confined spaces in the workplace and
confirmed whether entry is required.

An employer representative provided an updated map and
associated documentation confirming that all known confined
spaces have been assessed.

There were zero (0) orders issued to the University.

JOHSC/LST General Learnings/Discussion Points:

A confined space is an enclosed or partially enclosed area with
limited or restricted means of entry or exit. Although it is big enough
for a worker to enter, it is not designed for someone to work in
regularly.

If confined spaces exist within your area, review your confined
space program. Key elements include identification, signage,
training, entry procedures, and rescue planning. For further
information, visit the SRS website and for assistance, please reach
out to safety.risk@ubc.ca.

All

September
2025
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9. JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE)

Promote the development and regular review of inventories for
hazardous spaces, equipment, or processes.

Recommend that training matrices be reviewed to ensure workers
are appropriately trained for the work they are expected to
perform.

Encourage units to clearly assign supervisory responsibilities for all
work and ensure supervisors have the necessary training to support
safe execution of tasks.

Reinforce the importance of rescue and emergency planning. Where
applicable, committees can encourage departments to document
rescue procedures and complete drills that test response readiness.
Support discussions around hazard assessments and safe work
procedures. When work processes or conditions change,
assessments and procedures should be updated to reflect the new
risks.

IR #202513986115A

Description:

On July 15, 2025, a WorkSafeBC Officer contacted a UBC
representative to review the employer’s response to a reported
bullying and harassment complaint. The purpose of the call was to
assess whether the employer followed its established procedures
for investigating bullying and harassment as required under the
Workers Compensation Act.

There were zero (0) orders issued to the University.

JOHSC/LST General Learnings/Discussion Points:

Supervisors must ensure the health and safety of all workers by
taking necessary steps to minimize or eliminate workplace bullying
and harassment. Complaints must be thoroughly investigated and
documented, with appropriate corrective actions taken to prevent
recurrence.

All

September
2025
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9. JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE)

All workers should contact their administrative head of unit,
Union/Association representative, or Human Resources Advisor, as
they lead these investigations and provide necessary guidance
throughout the process.

Supervisors should provide ongoing training and education to
ensure workers understand their rights and responsibilities
regarding workplace bullying and harassment.

It is important to maintain confidentiality throughout the
investigation process. Supervisors should offer support services
(EFAP) to workers who are involved in or affected by harassment
complaints

Refer to Bullying and Harassment for information on bullying and
harassment

IR #202519654061A

Description:

This Inspection Report documents the receipt and acceptance of the
employer's full incident investigation report (EIIR) relating to an
incident which occurred on July 7, when a worker fell from a ladder
at Sage Catering, requiring medical treatment.

There were zero (0) orders issued to the University.

JOHSC/LST General Learnings/Discussion Points:

Encourage everyone to report incidents and near misses into CAIRS
within 48 hours of the occurrence so that a preliminary investigation
can be completed within 48 hours as required by section 71 of the
Workers Compensation Act

Reminder that incident investigations require a site visit that must
be completed within 30 days, and include a detailed description of
incident, unsafe conditions, contributors, causes, corrective actions,
and the name of the participating worker representative.

Encourage all workers performing tasks at height to understand and
follow safety measures to prevent falls. For more information,

All

October 2025
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9. JOHSC RECOMMENDATION LETTERS & WORKSAFE BC REPORTS (CORRESPONDENCE)
please visit the SRS Fall Protection website and the WorkSafeBC
Ladder Safety page.

IR #202521452039A E Description: All October 2025 N

e On August 26, 2025, a WorkSafeBC Officer issued an inspection
report in response to a scooter-related incident on campus
where a worker fell from a scooter after the front wheel struck a
floor grate.

e Scooters were temporarily removed from service, and signage
was posted to address the floor grate hazard.

e There were zero (0) orders issued to the University.

JOHSC/LST General Learnings/Discussion Points:

e Encourage everyone to report incidents and near misses into CAIRS
within 48 hours of the occurrence so that a preliminary investigation
can be completed within 48 hours as required by section 71 of the
Workers Compensation Act

e Reminder that incident investigations require a site visit that must
be completed within 30 days, and include a detailed description of
incident, unsafe conditions, contributors, causes, corrective actions,
and the name of the participating worker representative.

e Promote awareness of hazards such as uneven surfaces, grates, or
transitions between flooring types when using powered or personal
mobility devices on campus.

* REC — Recommendation Letter

10. NEW & OTHER BUSINESS
e General discussion items (list actionable items below)
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Item #
(NB-yy/mm/dd-01)

Priority

Joint Occupational Health & Safety Committee
Meeting Minutes

10. NEW & OTHER BUSINESS

Discussion and/or Action Items

Assigned To

Date to be
Completed

Status

NB-25/09/11-01

Review of I-B-33 High Voltage Test & Work Permits Safe Work
Procedure

All members are asked to review the document generated by
Stan Takenaka, EWS Head Utilities Electrician, for approval by
the EWS JOHSC. The document represents existing procedures
in place as well as some updates, put into UBC Policy format.

All

October 2025

NB-25/09/11-2

Incident at BRIC

There was another incident at BRIC on August 26, 2025 in which
an unsupervised student researcher neglected to notice
remaining material in a lab oven which caused smoke to trigger
the fire alarm system connected to BRDF. BRDF was forced to
cease operation and evacuate. It was noted that this is another
of several incidents at BRIC. KM to take notes from CM to SRS,
as formal meetings are planned with the Faculty overseeing
BRIC. ZD also noted that BRIC has also been adjusting gas
sensors without authorization or proper procedure. ZM to send
details to KM to relay to SRS.

CM/ZD/KM

October 2025

*NB — New Business

11. COMMUNICATIONS

General discussion items (list actionable items below)

Item # Priority Discussion and/or Action Items Assigned To Date to be Status
(yy/mm/dd-01) Completed
Safety Day 2025 — Save the Date
25/07/10-1 E Safety Day 2025 will be held on Wednesday October 8, 2025. All October 2025 C

Please save the date. Agenda and Registration will be released in
the upcoming months once finalized.

20| Page



C
W
(@)

!l}
i

Joint Occupational Health & Safety Committee

Meeting Minutes

11. COMMUNICATIONS

September 2025: Some spaces may come available, keep your
eyes peeled for cancelations.

Aug 2025: Registration is closed. Sign up on the waitlist if you still
want to attend

June 2025: Registration is now open. Register HERE before it’s
sold out

25/08/14-1

Understanding your safety role at UBC

All members of the UBC community, including students, faculty,
staff, and volunteers, have a role to play in supporting the
Universities Safety Accountability structure. Whether you are
supervising others, conducting research, delivering services, or
participating in academic activities, understanding your
responsibilities is essential to maintaining a safe and healthy
environment.

UBC has developed a new resource, Understanding Your Safety
Role at UBC, to help clarify these responsibilities and how they
contribute to our broader safety culture. By knowing your role,
you support UBC’s compliance with the Workers Compensation
Act and related regulations, and help ensure that safety remains
a shared priority in every workspace, activity, and learning
environment.

25/08/14-2

Safety Day voting for Awards

Thank you for submitting your nominations for Safety Day. It’s
wonderful to see all your incredible achievements. The survey to
vote for your top two JOHSCs and LSTs is now available via this
voting link. The survey will be available until Wednesday, Sept
3rd and we highly encourage you to vote and show your support.
If you were unable to submit a nomination this year, we still
invite you to complete the survey and explore ideas for future
initiatives.
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Tsunami

Tsunamis are powerful ocean waves most commonly caused by
25/08/14-3 E large earthquakes, landslides or volcanic eruptions. Visit the C
Emergency Management webpages to learn more about
Tsunami notification zones, alerts and preparedness guidance.
Safety Spotlight: UBC Features in WorkSafeBC Magazine

A recent article in the Summer 2025 issue of WorkSafeBC
Magazine (pages 13—15) highlights how UBC took proactive steps
to reduce the risk of musculoskeletal injuries when moving
heavy appliances across campus.

The story showcases a collaborative effort between Student
Housing and Community Services (SHCS) and UBC’s Ergonomics
and Accessibility team. By engaging front-line workers, piloting
powered stair climbers, and developing a custom-built platform
25/08/14-4 E for tight stairwells, the team implemented a practical solution C
that improves safety and supports workers directly performing
the task.

This initiative reflects a growing culture at UBC where front-line
workers are seen as key to successful outcomes. As Gontran
Paget, SHCS Senior Manager of Safety Management Systems,
puts it: “We trust the people doing the work to help define the
solution. Better tools equal better insights and better
outcomes.”

Amazing work by all those involved!

Incident Reporting at UBC

If any incident or accident happens during UBC-related
25/09/11-1 E activities or on UBC property, make sure to report it to your N
supervisor right away. Reporting injuries or accidents is a legal
requirement under the Workers Compensation Act, and
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failure to do so, or preventing others from reporting,
constitutes a violation of the Act.

This applies to everyone at UBC, including faculty, staff, and
both paid and practicum students. Once you notify your
supervisor, the incident needs to be submitted through the
Centralized Accident/Incident Reporting System (CAIRS) as
soon as possible.

If you are an unpaid student, visitor or contractor and you
have been injured while conducting a UBC activity or while in
a UBC premise, report the incident through CAIRS.

A
i

If you are involved in an incident or accident, the following

steps must be taken:

1. If injured, seek first aid immediately.

e [f the injury is serious or potentially life-threatening, call
911.

e Regardless of the severity, first aid must be called. On the
Vancouver campus, call 604-822-4444 (Faculty and Staff)
or 604-822-2222 (Unpaid Students, visitors and
contractors).

2. Ensure the supervisor of the workspace or injured

individual is notified.

3. Report the incident in CAIRS.

4. The following types of incidents must be reported:

e Any incident that resulted in an injury or illness, regardless
of severity

e Near misses, minor incidents that had the potential to
cause serious harm
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e Hazardous materials release
e Incidents involving damage to UBC property, including but
not limited to:
o Vehicle-related incidents (e.g., collisions)
o Building or structural failures with potential for injury
(e.g., collapses, fires, asbestos exposure)
o Equipment malfunctions or failures that could have
caused injury or damage to property
o Any occurrence of harassment or violent behavior
For more information visit the SRS Incident/Accident
Reporting website

25/09/11-2

Quarterly Laboratory Fire Drills

Under the BC Fire Code, laboratories that use or handle
flammable or combustible liquids are now required to
conduct fire drills every 3 months. This applies to both
research and teaching labs, regardless of quantity.

Lab supervisors are responsible for planning, conducting, and
documenting the drills. At least one drill per year must be a
silent drill, in addition to the building wide drill. The remaining
two drills are permitted to be table talk exercises. Drills
should reflect lab-specific fire scenarios and include as many
lab members as possible.

For full details, please refer to the attached communications
brief. Questions can be directed to research.safety@ubc.ca.

25/09/11-3

Safety Day

We are excited to welcome everyone to this year’s Safety Day.

Registration is now closed, but you can still join the waitlist by
September 19. Spots often open up due to cancellations.
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Next week, all registered participants will receive an email to
confirm attendance. If you can no longer attend, please cancel
your registration promptly using the same survey. This helps
us offer your spot to someone on the waitlist.

As spots open up, individuals on the waitlist will be notified
directly when they are moved into the event.

Please note: the Waitlist and Cancellation survey use the same
form.

12. ITEMS TO BE TABLED
While the university is operating under emergency circumstances the committee agrees that the following items are to be referred forward
until the committee and department has the capacity to continue with these health & safety items.

Items that remain in ongoing & new business have taken precedent during the department’s response to COIVD-19 and the scaled back work
arrangements. The committee agrees that the items below will be reassessed based on the department’s safety needs at a more suitable

time.
Motion to table items: Moved by: Seconded by:
o - Action Plan . Follow up:
Original Item # | Priority (Actions Taken/Need to be taken) Assigned To Date Pend?ng Status
September 2025: Fire alarm and general lack of safety culture in the K.M. January IP
BRIC at BRDF. central 2026
safety
[-B-33 1 September 2025: High voltage test and work permits, safe work StanT. October IP

procedure. 2025

13. POSITIVE SAFETY INFLUENCERS

This section is reserved for JOHSC members to identify a safety related learning or one act of observed safe work practice where
the member publicly commended the worker(s) involved. Items will remain on this list for 1 month.

Member Name \

Positive Safety Item (Learned or Observed)
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13. POSITIVE SAFETY INFLUENCERS

Vick Jammu Concerned for ensuring that everyone thinks about safety and the task at hand. Always a positive influence on
other workers!

Mindfulness relaxation session via YouTube video

15. NEXT MEETING

Date: October 9, 2025 (2nd Thursday of the month)
Time: 12:30 pm

Location: | CEC Meeting Room

16. MEETING ADJOURNED

Time: 13:40
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LEGEND
A Critical/Life threatening/high probability N New
B Urgent/moderate probability of recurrence R Repeat
C Important/low probability of recurrence C Complete
D Reminders IP In Progress
E Information RF Referred forward

Monthly Distribution and Posting of Approved Meeting Minutes (Required):
Responsible VP

Responsible Managing Director/Dean

All JOHSC members

Internal Communications Person

Safety and Risk Services ubcsafety.committee@ubc.ca

Posted on any Safety Bulletin Boards (if applicable)
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