Joint Occupational Health & Safety Committee Meeting Minutes

Name of Faculty of Education JOHSC Worker Co-Chair: | Frederick Brown
Committee: Y Employer Co-Chair: | Jean Galvani

Time: | 9:00 am —10:00 am
Location: | Rm 313, Scarfe Building, and Zoom

Date: | October 2, 2025

AGENDA:
1. RollCall 6. Review Workplace Safety Inspections (including any changes to equipment, machinery or
2. Determination of Quorum work processes that may affect the health or safety of workers)
3. Approval of Previous Joint Occupational Health and Safety Committee (JOHSC) | 7. Review Education and Training
Meeting Minutes 8. Ongoing Business — Status of Action ltems
4. Additional Agenda Items, Review Actionable Items from Local Safety Team (LST) | 9. JOHSC Formal Recommendation Letters & Regulatory Inspections
Minutes & Approval of Agenda 10. New and Other Business
5. Review Centralized Accident/Incident Reporting System (CAIRS) report of 11. Next Meeting
Accidents/Incidents 12. Meeting Adjournment

1. ROLL CALL

Worker Representatives Association/Union Work Location Present Regrets Absent

Frederick Brown CUPE 116 Scarfe EDCP | [l O
Carl Luk AAPS PCN EDST ] ]

Kay Mun CUPE 2950 Scarfe ECPS M UJ O
Megan Wilson CUPE 2950 PCN LLED | [l O
Yvonne Li CUPE 2950 Scarfe PDCE | [l O
Maryam Danaei Ababin AAPS Scarfe LDDI | ] [l
Gladys Ling (A) CUPE 2950 Scarfe TEO O Ol ]
Miyuki Konishi CUPE 2950 Scarfe TEO | ] [l
Dr. Douglas Adler (A) FA Scarfe EDCP O Ol ]
Connie Jiang (A) CUPE 2950 Contiuing Studies Building ELI | ] ]
Kumi Arrano (A) CUPE 2950 Contiuing Studies Building ELI [l ] [l




Employer Representatives Work Location Present Regrets Absent
Jean Galvani Scarfe DNSO | O O
Halton Lin OSB KIN | Ol Ol
Holly-Kate Collinson-Shield PCN EDST M O O
Lu Tian Scarfe TEO | Ol Ol
Maliha Jannat PCN LLED O | O
Resources/Guests Work Location Present Regrets Absent
Teela Narsih SRS O ™ O
Paul Wong (A) SRS 4 O O
Shruti Asokan DNSO | O O
Vanessa Law (A) DNSO O O O

*(A) — Alternate member

2. DETERMINATION OF QUORUM
a. A minimum of 4 members;
b. Worker representatives (faculty and staff workers who do not exercise managerial functions) and employer representatives (management workers who
exercise managerial functions);
c. At least half of the members must be worker representatives;

Is there quorum for this meeting Ves No
*If quorum is not met, the meeting does not qualify as a monthly meeting. The monthly meeting will need to be rescheduled within o 0
the same month.

3. APPROVAL OF PREVIOUS JOHSC MEETING MINUTES
(Statement to indicate minutes of previous meeting have been read & acknowledged and to record any corrections to it)
Move to adopt minutes. Moved by: Fred Brown Seconded by: Holly-Kate Collinson-Shield

Yes No
| O

Are the minutes approved?

4. ADDITIONAL AGENDA ITEMS & APPROVAL OF AGENDA
Place actionable items under Accident/Incident Investigation, Safety Inspections, Correspondence, New Business etc. as applicable and assign proper item #
for further discussion/action.
] No actionable items noted

s the agenda approved? YI;IS No




5. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:

See attached incident report:
- Monthly Incident List & Statistical Summary Report (For any general CAIRS information that requires discussion or action, please record under “New
Business” e.g. make note of trends etc. Any incident-specific items and follow up requests are to be listed below)

(* See Legend at end for Priority and Status Codes)

[tem #

i Priori .
(Use C?Li?dlgrf'tdgztte')t) #and ty (Actions Taken/Need to be taken)

Action Plan Follow up:

Assigned To Date Pending Status

Fall while walking

- An employee was crossing the junction road between UBC Hospital and
137923 2025/09/13 C Pharmaceutical Sciences Building on UBC Vancouver campus. They N/A N/A N
tripped and fell to the ground.

6. REVIEW OF WORKPLACE SAFETY INSPECTIONS (including any changes to equipment, machinery or work processes that may affect the health or safety of

workers)

Distribute inspection checklist(s) and report(s) for meeting and use this table to record discussion and new recommendation(s)
M No actionable items noted

ltem # Priority Action Plan Assiened To Follow up:
(Use Inspection #) (Actions Taken/Need to be taken) & Date Pending

- - There are no Workplace Safety Inspections to review for October 2025. - - -

Status

7. REVIEW OF EDUCATION AND TRAINING

ltem # Priorit Action Plan Assiened To Follow up:
(ED-yy/mm/dd-01) ¥ (Actions Taken/Need to be taken) & Date Pending
Training of New Committee Member

Status

Update — October 2025
- Maryam is completing Part 1 of the JOHSC training, and needs to enroll for
Part 2.

Maryam

ED-25/09/04-01 C ACTION: Update to be provided at the next meeting. Ababin

November 2025 IP
September 2025

- Maryam will complete the training in the upcoming weeks.

ACTION: Update on status of training to be provided at the next meeting.
Refer to previous meeting minutes for additional details




* ED — Education and Training

8. ONGOING BUSINESS — Status of Action ltems

Original Item #

Priority

Action Plan
(Actions Taken/Need to be taken)

Assigned To

Follow up:
Date Pending

Status

There are no currently ongoing business items

9. JOHSC FORMAL RECOMMENDATION LETTERS & REGULATORY INSPECTIONS (e.g. WorkSafeBC)

- Committee was reminded that in the event of individuals fainting and
hitting their head First Aid must be called immediately. Hey will then notify
SRS, and subsequently WorkSafe BC.

Item # o _ _ ) Date to be
(use Recommendation or | Priority Discussion and/or Action Items Date of Issue Status
Report #) Completed
Requirement for Employer Incident Investigation Report
- On September 22, 2025, a WorkSafeBC Officer issued an inspection report
in response to an incident where a worker fainted and struck their head on
the edge of the stairs.
- WorkSafeBC requires the submission of a full Employer Incident September 22,
IR 202519494998A E Investigation Report (EIIR) by October 4, 2025. 2025 N/A N

* REC — Recommendation Letter *IR — WorkSafeBC Regulatory Inspection

10. NEW & OTHER BUSINESS

Item #
(NB-yy/mm/dd-01)

Priority

Action Plan
(Actions Taken/Need to be taken)

Assigned To

Date to be
Completed

Status

NB-25/10/02-01

Flu Season

As we head into flu season, if you're feeling unwell, please stay home to rest and
recover. While masks are not required, anyone who chooses to wear one is
welcome to do so.

For more information, check out the Communicable Disease Prevention
Framework.

N/A

N/A

NB-25/10/02-02

Managing Clutter in Shared Spaces

Whether you're in a lab, office, workshop, or storage area, taking a moment to

tidy up empty boxes and containers helps keep shared spaces safe and functional.

If you have packaging or containers that are no longer needed, please recycle or
dispose of them appropriately. For information on what goes where and how

N/A

N/A



https://srs.ubc.ca/health-safety/safety-programs/communicable-disease-prevention-framework/
https://srs.ubc.ca/health-safety/safety-programs/communicable-disease-prevention-framework/

10. NEW & OTHER BUSINESS

recycling is handled across campus, visit UBC Facilities — Garbage, Recycling and
Composting.

NB-25/10/02-03

Shakeout

The annual Great BC ShakeOut is on October 16, 2025.
It is an annual province-wide earthquake drill for everyone to practice how to
protect themselves and to be better prepared in the event of an earthquake.

N/A

N/A

NB-25/10/02-04

Transport Equipment and Vehicle Safety at UBC

At UBC, staff often use scooters, bikes, vehicles, and other mobile equipment to
get around campus. It's important to ensure everyone is traveling safely.
Supervisors are responsible for their team during work hours and must do their
part to ensure safe transportation choices are made.

If a team member uses a bike or other transport gear, take a moment to review
current practices and address any safety concerns.

For more information and resources, visit the Transport, Equipment, and Vehicle
Safety page. For general cycling safety tips, route maps, and gear
recommendations, refer to UBC’s Cycling Tips and Resources.

N/A

N/A

NB-25/10/02-05

Safety Day

Safety Day is on Wednesday, October 8.
Registration will only open at 8:00am, kindly do not arrive earlier than that as
they will be busy setting up the space.

N/A

N/A

NB-25/10/02-06

JOHSC Training

New dates have been released for JOHSC training. You can register for JOHSC
training here.

N/A

N/A

NB-25/10/02-07

Rescheduling January 2026 committee meeting

The January JOHSC meeting falls on the 1% which is a holiday.
The meeting will take place on Thursday, January 8" instead.

N/A

N/A

10. NEXT MEETING

Date: November 6, 2025
Time: 9:00—-10:00 am
Location: | Hybrid; In-person (SCRF 313) and via Zoom



https://facilities.ubc.ca/services/garbage-recycling-and-composting?utm_source=chatgpt.com
https://facilities.ubc.ca/services/garbage-recycling-and-composting?utm_source=chatgpt.com
https://www.shakeoutbc.ca/
https://srs.ubc.ca/health-safety/safety-programs/transport-equipment-and-vehicle-safety/
https://srs.ubc.ca/health-safety/safety-programs/transport-equipment-and-vehicle-safety/
https://planning.ubc.ca/transportation/cycling/cycling-tips-and-resources
https://wpl.ubc.ca/browse/srs/johsc/programs/wpl-srs-johsco

11. MEETING ADJOURNED
Time: 9:15 am

LEGEND
PRIORITY: | STATUS:
A Critical/Life threatening/high probability N New
B Urgent/moderate probability of re-occurrence R Repeat
C Important/low probability of re-occurrence C Complete
D Reminders IP In Progress
E Information RF Referred forward

Monthly Distribution and Posting of Approved Meeting Minutes (Required):

Responsible VP

Responsible Managing Director/Dean

All JOHSC members

Internal Communications Person

Safety & Risk Services ubcsafety.committee@ubc.ca
Posted on any Safety Bulletin Boards (if applicable)



mailto:ubcsafety.committee@ubc.ca
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